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YKPATHA
MNEYEPCHKA PAMMOHHA B MICTI KHE€BI
JIEP)KABHA AJIMIHICTPAILIA

PO3MOPAIXKEHHS

15.03.2017 ' Ne ]

[
o

[Ipo 3atBepmxeHHs [HCTPYKWIl Mpo MOpsAOK BeleHHs 00Ky,
30epiraHHs, BUKOPUCTAHHS 1 3HUIIEHHS NOKYMEHTIB Ta IHIIMX
MarepiaJbHUX HOCIIB 1H(OpMalii, oo MICTATh CIyXO00BY

~iH¢popMauiro, y [ledepchkiii pationHiH B MicTi KueBi nepxaBHii

anMiHicTpamii

Ha BuxoHanHs mnyHkTy 4 mnocraHoBu KaOinety MiHicTpiB YKpaiHu BiA
19 sxoBTHs 2016 poky Ne 736 «IIpo 3arBepaxeHHs TunoBol IHCTpyKLUil MPO MOPsAOK
BelleHHs 00Ky, 30epiraHHs, BUKOPHUCTaHHS 1 3HUIIEHHS JOKYMEHTIB Ta IHIIMX
MaTepialbHUX HOCIIB 1H(OpMalii, 0 MICTATh CIy:XK00BY iHGOpMALiO», MyHKTY 3
pO3MOpsKeHHs] BUKOHaBYoro oprany Kuiscekoi micekoi panu (KuiBcekoi Michkoi
nepxaBHol anMinicTpauii) Big 07 6epesns 2017 poky Ne 246 «IIpo 3aTBepikeHHs
[HCTpYKLil Mpo mopsaoK BeneHHs 00Ky, 30epiraHHs, BUKOPUCTAHHS 1 3HMILEHHS
JIOKYMEHTIB Ta IHIIMX MaTepiaJbHUX HOCIIB iH(popmauii, mo MICTATh CIyx00BY
iHdbopmanito, y BUKoHaBYoMy opraHi KuiBcekoi Micekoi panu (KuiBcekiit MichKii
fiepXKaBHii agMiHicTpamii)»

1. 3arBepmoutH [HCTpyKIif0 Npo TOPAOOK BedeHHs 00uiKy, 30epiraHHs,
BHKOPHCTAHHSA 1 3HHILEHHs JOKYMEHTIB Ta iHIIMX MaTepialbHUX HOCIIB IH(popMaLii,
mo MicTaTh ciayxOoBy iHdopmamito, y Iledepcbkiit paiioHHIE B MicTi Kuesi
JiepkaBHi# agMiHicTpalil, 0 101a€ThCS.

2. Anapary Iledepcbkoi paiioHHOI B MicTi KueBi AepxkaBHOI aaMiHicTpauil,
IHIIMM CTPYKTYypHHUM Iigpo3ainam [ledepcekoi paiionHoi B MicTi Kuesi nepxaBHOl
aaMimicTpamii  3a0e3MeYMTH  HEeyXWIbHe  JOJepXaHHA  BUMOr  IHcTpykuii,
3aTBEPIYKEHOI LIUM PO3IOPSIKEHHIM.

3. KoHTpOIIb 32 BUKOHAHHSM LIBYT po3nopﬂm$HHﬂ TIOKJIACTH Ha 3aCTYIHUKIB
rONOBY H'é\tnepc;pm _paiioHHOT B‘ Mi ’I‘l HeBI men»~- {_gaMIHICTpaUil 3riaHO" 3
poanﬂgmom 06013 5131{ B\
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1HicTpauii
.03.2017 Ne 120

IHCTPYKLIA
TPO MOPSANOK BeJeHHs 001Ky, 30epiraHHs, BHKOPUCTAHHS | 3HUIEHHS TOKYMEHTIB
Ta HIIMX MaTepiaJlbHUX HocliB iHopMalii, 0 MICTATE CIIy:K00BY iHpOpMaLio,
y [Teuepcekiii paitionHii B MicTi Kuesi gepxaBHiil aqMiHicTpawmii

3arajipHa YacTHHA

1. Lz [HcTpyKUisa BU3HAYa€ €qMHI BUMOTH 10 BeleHHs 00Ky, 30epiraHus,
BUKOPUCTAHHSA 1 3HHIIEHHS JOKYMEHTIB Ta IHIUMX MaTepialbHUX HOCIIB
iHpopmauil (Jami - JOKYMEHTH), IO MICTATE CIy:K00By 1H(opMmalito, Mg yac
3MiCHEHHs] OCHOBHOI AISUTBHOCTI B amapati [leyepchkoi paiioHHol B MicTi Kuesi
Jep)KaBHOI aaMiHicTpamii, CTpyKTypHUX mizposninax Ileuepcekoi paiioHHOT B
micti KueBi gepxaBHOT aamiHicTpauii ( 3 MpaBOM IOPUAXYHOI ocobu) (manmi — vy
[evepcrkiit paiinepxagmiHicTparii).

2. Y Ileuepchkili padiaepxkanMiHicTpauil yTBoproeTbess KoMicis 3 muUTaHb
poGoTu i3 ciryx0oBoro iHbOpMalli€lo, sKa MOCTIHHO Ji€, MOJOXKEHHs Mpo Ky Ta
CKNag  SKOI  3aTBepIXKYIOTBCS  pO3MOPSAMKEHHAM  roaoBu  [ledepchbkol

paiinepxaaMiHicTpauii.

3. OcHoBHuMH 3aBiaHHAMH Kowmicil 3 muTaHe pobotu i3 ciyx00BoOIO
iH(opMalll€ro €:

CKIaJeHHs  Ha  migcrtaBi  mpomosuuid  amapary  [leyepcbkol
paiinepxaMiHiCTpaLil, iHIMUX CTPYKTYpHHUX Mifpo3ainiB [leuepcbkoi paiioHHO! B
Mmicti Kuesi mepxkaBHOI ammiHicTpauii ( 3 mpaBoM OpuAMYHOI ocobu) (mami -
BIZIOKpEMJIEHMX  CTPYKTYPHHX IIIPO3ALNIB) Ta 3 ypaxyBaHHSIM  BHMOT
3aKOHOJABCTBa IEpesliKy BIIOMOCTe#, 10 CTaHOBIATH CIoy)OoBy iHdopMaLito
(mami - Ilepemix BigoMocTe#), i NOAaHHS HOro Ha 3aTBEPKEHHS  TOJOBU
ITeyepcrkol paiizepkaaMiHicTpallii;

nepernsaa JOKyMmeHTIB 3 rpudom "Jlns ciyx0oBoro kopuctyBaHHS" 3
MEeTO0 Horo miaATBepIkeHHs abo CKacyBaHHS,

po3riIsn JOKyMeHTIB 3 rpudom "lng cmyxGoBoro KopucTyBaHHA" Ha
MpeAMeT BCTAHOBJCHHS B HHUX BIAOMOCTEH, IO MICTATH BIAKPHUTY iH(OpMaLiio,
ska Mo)Xe OyTH BHKOpDUCTaHa I 4ac OIpalfOBaHHS 3alMTIiB Ha IyOnivHy

iHdopmallio;
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poscitigyBaHHS (aKTiB BTpaTH JOKYMeHTIB 3 rpudom "Ilna ciryxGoBoro
KOPHCTYBaHHS" Ta pO3roJIONMIeHHS cIyk60B0i iHpopmaLii;

po3risA THUTaHHA WOJ0 INpUcBOeHHA rpuda "lna ciayxOosoro
KOPHUCTYBaHHs" IOKyMeHTaM, L0 MICTATh CilIyx00By I1HGOpMaLilo, sKa He
nepenbavena [lepenikoM BimomocTeH, 3a NMOJaHHSAM BHKOHaBLIB abo ocif, ski
MIAMUCYIOTh TAKUH JOKYMEHT;

BHBYEHHS Ta IIPOBEJEHHS OIIHKKH MarepialliB, 3 SIKUMU I[UIAHYETHCS
03HaHOMHTH iHO3eMIIiB abo siki OyayTh IM nepenaHi.

o ckimagy Kowmicii 3 murads poOoTH i3 ciy:k00BOIO iHGOpMaLi€er
BKJIFOYAIOTECSL TIpAIliBHUKK amapary [ledepcekol paiinepskagmiicTpamii — ta
BIIOKpEMJIEHHX CTPYKTYPHHMX ITAPO3MUTIB, B SKHX CTBOPIOETHCS CIyk00Ba
iHpopMallis, a TaKoX IPALiBHUKK PEKUMHO-CEKPETHOr0, MOOLIi3aLiiHOro
nigpo3nimie abo ocoOu, Ha SKUX IIOKJIANeHO BHKOHAHHS TakKuX GYHKIIH,
N1Apo3a1TiB KpuntorpadiyHoro Ta/abo TeXHIYHOro 3axucty iHopmauii (y pasi ix
CTBOPEHHS), CTPYKTYPHHUX IiAPO3IiTiB 3 JAITOBOACTBA, 3 IHTAHb 3allMTIB Ha
indopManiro abo NpauiBHUKK BiANOBIJANIbHI 32 BUKOHAHHS BIIMOBIAHUX (QYHKIIH
B anapari [ledepcekoi paizepaaMiHicTpauii, BIIOKPEMIIEHHX CTPYKTYPHHX
niIpo3inax .

4. Ilepenik BIIOMOCTeH CKIala€THCs BiATIOBIHO O BUMOT YaCTUHHU APYToi
craTti 6 Ta crarti 9 3axkoHy Ykpainu «IIpo mocTynm mo my6miunoi iHbopmariin,
3aTBEPIKYETHCS PO3NOPAMKEHHAM ronoBu lleyeperkol padinepxkaaminicTparnii ta
OTIPHIIFOIHIOETECS Ha 0GilifiHOMY Beb-caiTi.

5. IlpaniBHUKH, SKMM JOPYYEHO OIIPallbOBYBAaTH JOKYMEHT, IO MiCTHTH
ciy)x60By inbopmartiro, BHU3HAYAIOTHCS rOJIOBOIO [Teuepcekoi
palinepxaaMiHiCTpamii, MepIIMM 3aCTYIIHHKOM, 3aCTYITHUKOM royioBy Iledepchkoi
paiiiepxaJMiHICTpaNii, KepiBHUKOM arapary, 3acTYIHHKOM KepiBHHK4 arapary,
KepIBHUKaMH YCTaHOB Ta KePiBHUKAMH BiZOKPEMIIEHUX CTPYKTYPHMX MiAPO3MifiB
BIIMOBITHO /10 MOBHOBAXEHE Y PE30JTOLIT IO TAKOIo JOKYMEHTA.

YneHu moCTiHHUX a60 THMYACOBUX KOHCYJIBTATHBHUX, TOPaIYUX Ta iHIIHX
fonoMikHuUX opraHiB [ledepcekoi paiizepxamminicTpauii, sxi He € iforo
NPAIiBHAKAMH, MOXYTh TNpAIIOBaTH 3 NOKYMEHTAMH, LI0 MICTATh CITyKGOBY
iHpopMmaLiro Ha mifcTasi pesomouii ronosu [ledepcrkoi paiimepxanminicTpauii,
MIEPINOTO 3aCTYIHHKA, 3aCTy[IHHKA TOJIOBH, KEpiBHHKA amapary, 3acTyNHMKa
K.epiBHHKa arnapary [Teuepcrkoi  palinepxagMiHicTpawil Ta KepiBHHUKIB
BIIOKPEMIIEHUX CTPYKTYPHHUX ITiAPO3MIiNiB.

6. B amapari Ileuepcepkoi paitmepranminictpauii opramizamis po6oru 3
AOKYMEHTaMH, IO MICTATL CIIy>k00By iH(MOpMaIlilo, MNOKIANa€ThCS Ha BiIIiI
Oprami3allil JITOBOJACTBA, Yy BiIOKPEMJIEHHX CTPYKTYPHHX MiZpo3dinax - Ha



MiApO3aii, BIANOBIAANBEHUM 3a ALIOBOJCTBO, a 332 MOro BIACYTHOCTI - Ha OKpeMy
10CaI0By 0c0o0y BiAIMOBiAANbHY 3a A1JI0OBOJCTBO.

OO0nik, dopMyBaHHs crpaB, 30epiraHHsl Ta BUKOPUCTaHHS JOKYMEHTIB 3
igmitkamu "Jlitep "M", "Jlitep "K" Ta "CI" B anapari [leuepcekoi
paiiiepkaaMiHICTpalii  MpOBaffAThCA  CTPYKTYPHHMMH  migposiinamu  abo
rocamoBUMH ocobamu BiamoinanbHuMU y Ileuepchkiil paipepikaaMinicTpauii 3a
Mobimizamiiiny pobotry, kpunrtorpadiyHmii 3axuct iHQopmamii, poboty 3
JOKYMEHTaMH 3 ITUTaHb CremianbpHol iHbopmarii. Y BiIOKpeMJIEHHX CTPYKTYPHUX
Miapo3ainax mocagoBUMHU ocobamMu, BIAOBIZAIBHUMU 3a MoOinizauiiiHy poboty,
kpuntorpadiyeui 3axucT iHQopMmamii, poGOTy 3 [OOKyMEHTaMu 3 IIHTaHb
crierianbpHOl iHGopMaIii.

Kepieuuku  [leuepcbkol — paiimepxanMinicTpamii  Ta  BIANOBIAHHX
BITOKpEMJIEHHX  CTPYKTYPHHMX  MiAPO3AUIIB  3[AIACHIOOTE  KOHTPOJbL 34
NOTPHMAHHSAM TOPSOKY IIATOTOBKM HOKYMEHTIB 3 rpudom "Jlns ciyx6oBoro
KOPUCTYBaHHA'", X 30epiraHHs 1 BAKOPUCTaHHS.

7. Bimain opranizauii AiJIoBoACTBa 03HAWOMIIIOE IPAlliBHUKIB anapary
[Teyepcrkoi painepraIMiHiCTpalii, a TaKOX 4NEHIB MNOCTIHHMX ab0 THMYacCOBHX
KOHCYJIbTaTHUBHHX, JAOpPaAuMX Ta IHIMMX JONOMDKHHMX opraHiB Iledepchbkol
paiimepxaaMiHicTpauii 3 niero IHCTpyKUi€ero M po3IHuc.

B BiTOKpeMIIeHUX CTPYKTYPHHUX migpo3ainax [Teuepcrkol
paiiaepxaaMiHicTpamil INpaliBHHKIB 03HaHOMIIIOIOTE 3 L€l [HCTpyKLi€w mij
PO3ITHC KePiBHUK MigPO3JALTY 3 AIOBOACTBA, a 33 MOro BIACYTHOCTI - OKpeMi
rocanoBi 0co0OH, BiAMOBIAaIBHI 38 IiJTOBOJACTBO.

VY BUNAAKYy NPUHHATTA Ha poOOTY HOBOTO IpalliBHUKa [0 arapary
[Teuepcpkoi padmepxaqMIHICTpalii, 3acTYNHUK KepiBHHMKA anapary-HadalbHHK
BIIILTYy YIpaBIiHHS MepcoHaloM B 000B’S3KOBOMY IOpPSAAKY HampaBase LbOTO
MpalliBHUKA 0 BIAALTY OpraHizauii IiJI0OBOACTBA A/ 03HAMOMIIEHHS HOro 3 Li€ro
[HCTpYKLIIEO i PO3MKC.

8. lokyMeHTam, IO MICTAThH CIyk00By iH(pOpMaIlilo, IPUCBOIOETHCS TP
"Jliist ciryk60BOTO KOPHUCTYBaHHS".

Ha noxyMmeHTax, o MicTSTh ciyx00BYy iHpOpMaLilo 3:

MOOGiTi3aniHHUX TUTaHb, JOJATKOBO MPOCTaBIsiEThes BigMiTka "Jlitep "M";

MUTadb KpHUNTorpadgidHOro 3axucTy ciyx00Boi iHdopmaiii, - BIAMITKA
"Jlitep "K";

IUTaHb crieliaabHol iHdopMarii, - Bigmitka "CI".

Kareropii moKyMeHTiB, Ha sIKMX npocTtapiseTscs BimmiTka "Jlitep "K',
BH3HAYAIOThCS HOPMATHBHO-IIPAaBOBUMH akTaMu AmiHicTpallii JlepKcrenss'sa3Ky.
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9. ITutaHHs mMOZO HeoOXiMHOCTI NMPHUCBOEHHS NOKyMeHTy rpuda "lis
cI1yk00BOr0 KOPHCTYBaHHA" BHUPINIyETHCS BUKOHABIIEM ab0 1M0CazoBOK 0c00010,
AKa IAMUCYye TOKYMEHT, BianosigHo no [lepeniky BimoMocTeit Ta 3 JOTpUMaHHAIM
BUMOT 4YacTHHHU Apyroi crarTi 6 Ta crarri 9 3akoHy Ykpainu "IIpo moctym no
my6iyHOl iHGopmarii".

10. Jlo npHAHSATTS pillleHHs I[IpO IPUCBOEHHA AOKyMeHTy rpuda "Ilis
ciIyk00BOr0 KOpHUCTyBaHHs" ocoOH, 3a3Ha4yeHI B IyHKTI 9 miei IHcTpykumii,
TIOBHHHI:

1) mepeBipWTH, YM HaNeXHUTh iH(oOpMalis, SIKy MICTUTb JOKYMEHT, IO
KaTeropiif, BU3HAUEHUX Yy YacTHHI nepuriit cratti 9 3akoHy Ykpainu "[Ipo moctyn
1o my0mnivHol iHdopmawii”;

2) BCTAHOBUTH, YH HAJIESKHUTD BIAOBIIHA iHGOpMALiL IO Takoi, JOCTYII 10
SKOI 3TigHO i3 3aKOHOM He MoOXe OyTH 0OMeXeHO, B TOMY YHCIl IUIIXOM
BifHeceHHs 11 qo ciyx00Bol iHdhopmaLi;

3) mepeBipUTH AOTPHUMAaHHs CYKYITHOCTI BUMOT, IepeadayeHux 4acTHHOIO
apyroro ctarTi 6 3akoHy Yxkpainu "[Ipo noctyn no mybniyHoi iHpopmarii"”.

B oxpemux BHIagKax IUTaHHS OO0 HEOOXIAHOCTI IPUCBOEHHA
AokymeHTy rpuda "Jlns ciayx00Boro KopucTyBaHHS" MOXe OYTH PO3TIISHYTO
Kowmiciero 3 nutanbs poOoTH i3 Ciry’k00BO0 iHhOOpMALIi€r0 32 TOJaHHIM BHKOHABIIS
abo mocagoBoi ocobu, SKa MAMUCYBaTUME TOKYMEHT.

11. 3a0opoHs€TbCA BUKOPUCTOBYBATH JUIs Tiepenayi ciryx06oBoi iHpopmarii
BIZIKPUTI KaHANX 3B'A3KY.

VY pa3si BUHMKHEHHS HeoOXITHOCTI B mepefadi (HaICUIAHHI) JOKYMEHTIB,
O MICTATh CIyXK00BY 1H(OpMamio, MOPHUIHYHUM 0Cc00aM, IPOMAaICHEKUM
o0'efHaHHAM 0e3 cTaTycy IOpPUAMYHOI 0co0HM Ta ¢Gi3uuHUM ocobaM, Ha SKUX He
MOLIMPIOIOTECA BUMOIM Ii€l IHCTpykuii, ocranHi OepyTe Ha ceGe IHMCBMOBE
3000B'13aHHS CTOCOBHO HEPO3TOJIOIIEHHS OTPUMaHO] ci1yx60B0i iHhopMaliil.

Kepisuvky ropunudnnx oci6, rpoMancekux o6'emHaHp 6e3  craTycy
FOPUIMIHOI ocobu Ta (i3sudyHi 0co0HM 3a po3ronomeHHs ciyx00Boi iHdopManii
HECYTb BiJNOBIATbHICTE BIAIOBIHO 10 3aKOHY.

12. BianosiganpHiCTh 3a Opramisaiiio Ta 3aGe3nedeHHs AOTPUMAHHS Y
Iledyepcekiit padimepxanminicTpanii mopsaky BeaenHs obmiky, 36epirasHs Ta
BUKOPHCTAHHS JOKYMEHTIB, IO MiCTATH Cly’k060By iH(GOpMAIIiI0, TOKIaa€ThCS Ha
rojoBy [ledepcokoi pafinepikanminicTpanii, Mepmoro 3acTyIHWKa TOJOBH,
3aCTYNIHMKA TONIOBHM, KEepIBHMKA anapary, 3acTylHWKa KepiBHMKa amapary
[leuepcekoi  paiinepxanminicTpauii  xepiBHHUKIB CTPYKTYPHHX MiApPO3ALTiB
[Teyepcekoi pafinepikanminicTparii.



KepiBHHKM  BIJOKpEMIIEHUX CTPYKTYpHHX miapo3ainiB  [leyepcekol
paiizepaaMiHicTpalii BIANOBIJAIOT 3a OpraHizalild Ta HOOTPUMAaHHS B
MiAMOPAOKOBaHUX MIAPO3AUIaX MOPSAKY OO0 BeAeHHS 00Ky, 30epiraHHs,
BUKOPHCTAHHSA 1 3HHUIIEHHS JOKYMEHTIB Ta IHIOIMX MaTepialbHHUX HOCITB
indopmMarii, mo MicTATh Ci1yk00BYy iHpOpMallilo y BIAMOBIZHOCTI 3 BUMOTaMH L€l
[HCTpYKIIII.

Ocobu, BUHHI Yy TMOpYLIeHHI NOPSOKY BeleHHs OOIiKy, 30epiraHHs,
BUKOPUCTAHHSA 1 3HHUIICHHS [OOKYMEHTIB Ta IHIOMX MarepiabHUX HOCIIB
iHdopmanii, mo MicTaTe ciryx00By iHpOpMauiro, 1X BTpari abo pO3roJioleHH]
ciry:x00Boi iH(GOpMalii, [0 B HUX MICTHUTHCS, MPUTATYIOTECSA IO AUCLHUILTIHAPHOT
a00 1HIIOT BiAMOBIAATBHOCTI, ITepe10a4eHoT 3aKOHOM.

13. ITlin wac pobotu 3 pokymeHTamu 3 rpudom "lis ciayx6GoBoro
KOPHUCTYBaHHA'" 3aCTOCOBYIOTBCS TMOJIOXKEHHS IHCTpyKUii 3 miNOBOACTBA B
BIIOKpEMJIEHUX CTPYKTYypHHMX MiIpo3linax BHKOHaB4oro oprady KuiBcekol
micpkol panu (KuiBcekoi MichKOI aepykaBHOI aaMiHIiCTpauii), pallOHHMX B MiCTi
KueBi nepxaBHUX aJAMiHICTpallisX, 3aTBEPIKEHOI PO3MOPSIKEHHIM BHKOHaBYOTO
oprany KuiBcekoi Micekol panu (KuiBcekoi MiChKOI AepKaBHOI agMiHicTpauii) Bix
27 mororo 2012 poxy Ne 320, Ta HaliOHaIBHUX CTaHAAPTIB, L0 PErIaMEHTYIOTh
MOPSIIOK CKJIafeHHsS Ta 0(OpMIICHHS OpraHizaiiiHO-po3NOPsSIYNX JOKYMEHTIB.

CrBopeHHs, BIANpaBlIeHHS, TNepeNaBaHHs, oOIepXaHHs, 30epiraHHs,
00po6eHHs], BUKOPUCTAHH] Ta 3HHUIIEHHS €JeKTPOHHHX IOKYMEHTIB 3 rpudom
«dna  cmyxboBoro KopucTyBaHHs» y [ledepcekoi paiinepxanminicTparii
3OIMCHIOETBCA BIANOBIAHO [0 BHMOI' 3aKOHOAABCTBA, IIO PErYJKE I[THTAHHS
po0OTH 3  €IeKTPOHHHMH  JOKyMEHTaMH Ta [HTaHHS  eleKTPOHHOIOo
JIOKyMEHTO000IrYy.

14. BuxkopucTanHs iHpopManiiHuX, TeleKoOMyHIKalifiHuX, iHPopMaliiHo-
TeIeKOMyHIKalliHHUX CHCTeM YK 3ac00iB  KOMiIOBaIBEHO-PO3MHOKYBAILHO]
TEXHIKH, 10 3aCTOCOBYIOTBCS I yac oOpobku ciryx0oBoi iHdopmawii y anapari
[Teuepcepkoi paiizep)kagmiHicTpallii, 3A1MCHIOETBCS Ha MIACTaBI PO3MOPSIYOrO
nokymeHTta Iledepcekol paiizepixkagMmiHicTpamii, B BIJOKPEMIICHMX CTPYKTYPHHX
MiJpo3Ainax - Ha MiACTaBl PO3MOPSAIIOro JOKYMEHTa KepiBHHKA BIIOKPEMIIEHOIO
CTPYKTYPHOTO MiAPO3ALTY 3 AOTPUMAHHIM BUMOT 3aKOHOJABCTBA y cepi 3aXHucTy
iH(popmail.

[TomanHs  BIAMOBIIHOrO  po3mopsAa4oro  JgokymeHtra  Ileuepcekol
palizepxaaMiHicTpauil rorye Bimaul iHbopmaniiHux TexHonorid Iledepcpkol
paixepxxaaMiHicTparii.



15. OcobmuBocTi BeneHHs 00Ky, 30epiraHHs, mepenadi, NepecUIaHH,
TPAHCIIOPTYBaHHsA | 3HHIIEHHS MOKyMeHTIB 3 Bimmitkoro "Jlitep "K", 3aco6is
KpurnTorpadiuHOro 3axucTy Ciyx00Boi iHpopMmallii, KIIOYOBHX JOKYMEHTIB,
HOPMAaTHBHOI, TeXHIYHOI (eKCIUTyaTaliliHOI) JOKyMEHTallli BH3HAYAIOTECS
HOPMAaTHBHO-TIPAaBOBUMH akTaMu AaMiHicTpauii JlepKCren3B'a3Ky.

16. YV pasi mnikBigamii BiZOKpEMIEHOIO CTPYKTYPHOIoO MiApPO3JLILY
[Teuepcekol padmepixkaaMiHicTpalii pilIeHHs @po MNOJAaiblle KOPUCTYBAHHS
noxkymeHTamu 3 rpudom « g cmyx60BOro KOpUCTYBaHHA» IpUIMae BIATOBIAHA
JIKBIAAIIMHA KOMICIS.

17. ApxiBuuit Bigmin Ilewepcpkol paiigepkaamiHicTpamii  Hazae
KOHCYJIbTAllIHHY Ta METOJMYHY JONOMOrY 3 IHMTaHb IUIOBOJCTBA CTOCOBHO
JMOKYMEHTIB, IO MIiCTSTh CIIy)kO0oBY iH(OpMaIlio, MIATOTOBKH CIpPaB J0
nepeiaBaHHs Ha apXiBHe 30epiraHHs.

[TpuiimMaHHS Ta peecTpallis JOKyMEHTIB

18. ¥V Ileuepcekoi pafinepkaaMiHicTpanil NpUHAMaHHA Ta peecTpalis
OOKYMEHTIB 3 rpudom «nsg ciayk00BOr0 KOPUCTYBaHHS», KPIM NOKYMEHTIB 3
rpucdom «/lns cayOoBoro KopucTyBaHHS» 3 BimMiTKamMu «Jlitep «My, «Jlitep
«K», «CI», 3miiicHIOETBCS BigaiIoM opraHizamii JiTOBOACTBA.

[TpuiimanHs Ta peecrpauis JOKyMeHTIB 3 rpudom «/lig ciyx6osoro
KOPUCTYBaHHM» 3 BiaMiTKaMu «Jlitep «M» 3OIMCHIOETBCA CEKTOPOM 3 IIHTaHb
00opoHHOI Ta MoOini3amiifHOl po6oTH ( Aani - CTPYKTYPHHM MiAPO3TiTIOM YH
110caZ0BOI0 0c00010, BIATOBIAATHHOK 38 BUKOHAHHS BIiAMOBIAHUX BHUIIB POOIT B
Ilegepchbkol paiaepxaaMiHicTpanii).

IlpuiiMaHHs Ta peecTpalis AOKyMeHTIB 3 rpudom «mast ciayxGoBoro
KopuctyBaHHs» 3 BiamiTkamu «Jlitep «K», «Cl», 3nilicHIOETBCS — cTapuInM
IHCIIEKTOPOM 3 NHTaHb PEKUMHO — CeKpeTHOI poGoT ( mani - CTpPyKTYpHHM
NIIPO3AUIOM YH IT0CaI0BO0 0C00010, BiAIOBIIaIbHOK 34 BUKOHAHHS BIAMOBITHUX
BUAiB pobiT B ITevepcrkoi paiinepxaaminicrparii).

ITicns peecTpanii JOKyMEHTH NepelaroThCs OO0 CTPYKTYPHHX MiIpO3AiliB
4H [TOCAJ0BUX 0Ci0, BIANOBITATBPHUX 32 BUKOHAHHS BiAMOBIAHUX BUIIB pobiT, mis

NPUMHATTSA PIIICHHS LI0J0 BUKOHAHHS IOKYMEHTA Ta ONpALOBAHHS BiAIOBiZHO
10 BUMOT L€l [HCTpyKii.

19. 'V pasi HanxomkeHHS y HepoOGO4MH dYac KOHBEpTiB (ITAKOBAaHB) 3
JIOKyMeHTaMH 3 Tprpom «Jlns ¢y 60BOro KOpUCTYBAaHHA» BOHH MPUIMAIOTHCS
YEProBUM IpalLBHUKOM sKHUI, He PpO3KPHMBAIOYM, IEpPedae iX HACTYITHOTrO
po6oyoro AHS IO Bimmimy opranisauii AiTOBOACTBA Min PO3MHCKY B KypHami
001Ky KOHBEpTIB (I1aKoBaHb) 3a HOPMOIO 3riIHO 3 [oAaTKOM 1 1o el IHCTpYKIIT.
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20. 3a00poHSETECS NOCTABIATH Yy HepoOOUMi 4ac JOKYMEHTH 3 IrpUdoM
"Iist cTy60BOTr0 KOPUCTYBaHHA" B BIJOKPEMIIEH] CTPYKTYPHI MLAPO3ALIH, B AKUX
He nepenbayene 1in01000Be YepryBaHHs.

21. BxigHa xopecronneHuia 3 rpudom "Ing cmy>x60Boro KopuctyBaHHs"
DO3KPHBAETHCS  IMPAlliBHUKOM  BIANOBIJAJIBHHM 3a JIJIOBOACTBO CTOCOBHO
JTOKYMEHTIB, IIO MicTATh ciayx00By iHGopmauiro. Ilpy neomy mepesipseThes
BIAMOBIAHICT KINBKOCTI apKyIIiB, MPUMIPHUKIB, AOJATKIB OO JOKYMEHTIB Ta iX
peecTpaliiHUX iHIeKCiB 3a3HA4YeHUM Ha KOHBEPTI ([TaKOBaHHI) Ta y CYyNpOBIIHOMY
JIUCTI.

22. YV pasi HagxomkKeHHS HOKyMeHTIB 3 rpudom "Ilna cayxGoBoro
KOpHCTyBaHHA" 3 MOOiNizalifHUX IMUTAaHb, 3 MUTaHb KPUNTOrPadiuyHOrO 3aXUCTY
ciyx6oBol  iHdopmauii Ta 3 NUTaHb CrenianbHOi iHdoOpMalil KOHBEPTH
(maxoBanus) 3 BigMitkamu "Jlitep "M", "Jlitep "K" ta "CI", mo nHamifiouie mo
BIUIITy opraHizauil AiIOBOACTBA, MEPENalOThCs HEPO3KPUTHMHU CTPYKTYPHHUM
MiApo3aiiaM 9¥ MOCaJOBUM 0co0aM, BiJTIOBINaJIbHUM 32 BUKOHAHHS BINMNOBIAHKX
BUIiB poOiT B [Tedepchkol paiiaepxkaaMiHicTpalil, M PO3MKUCKY B JKypHal 00Ky
nakeTiB ([IaKOBaHB) i3 3a3HAUEHHSIM JaTH iX OTPUMAHHA Ta IPOCTABIEHHIM
negyatku "Jlis makeTis".

CrpyxTypHi migpo3ainu abo mocaznosi ocobu, BIANOBIAATEHI B YyCTAHOBI 3a
mobimizaniiny poborty, kpunrorpadiuHuii 3axuct iHbopmauii, poGorty 3
JIOKYMEHTaMH 3 MWTaHb CIeliadpHOI iHopMauii, mia dac obniky, mpUiMaHHS,
peecTpalii, nepenadi, APYKyBaHHs, pPO3MHOXEHHSH, HaICWUIaHHs, 30epiraHHs,
BUKOPHUCTAHHS 1 S3HHINEHHA JOKYMEHTIB Ta IHIIMX MarepialbHAX HOCIIB
inbopmanii 3 rpudom “/Ing  cayxOG0BOro KOPUCTYBaHHS’ 3 BigMiTKaMu
“Jlitep “M”, “Jlitep “K” Ta “CI”, 3000B'A3aHi [JOAEPXKYBAaTUCh BHUMOI M€l
[HCTpyKLIi.

23. 3a BiacyTHOCTI BKJIaneHb abo0 TOpymIeHHS IX MUIICHOCTI
(HeBIATIOBIAHOCT! KUIBKOCTI apKylIliB, JOAATKIB IO JOKYMEHTa), MOLIKOIKEHHS
KOHBepTa (TMAaKOBAaHHS), IO IPU3BENIO N0 YHEMOMUIUBICHHS NPOYHUTAHHS TEKCTY
IOKyMeHTa a00 MOXJIMBOTO HECaHKLIOHOBAHOTO O3HAMOMIIEHHS 3 HOro 3MicToM, a
TaKOX HEBIANOBIAHOCTI peecTpalilfHOro iHIeKCy NOKyMEHTa 3a3HaueHOMYy Ha
KOHBEpPTI (IIaKOBaHHI), JOKYMEHT He peecTpyerhes. [Ipu 1[bOMY CKIaIa€ThCs aKT
3a GOpMOIO 3TifHO 3 JoHaTKOM 2 1o miel [HCTpyKIil y IBOX NMpUMIpHHKAX, OIHH
NPUMIPHUK SIKOTO pa3oM 3 OTPUMaHUMM [JOKYMEHTaMH HAaJCHIIA€ThCS
BIATIPaBHUKOBI, ApPYyTUHA - 30epiraeTbCsi y Ciayxk01 MUTOBOACTBA, & CTOCOBHO
noxymeHTiB 3 BigMitkaMu “Jlitep “M”, “Jlitep “K” ta “CI” - npyrui#t exzeMrusip
30epiraeTbcs y CTPYKTYPHOMY IMiAPO3AiNi, IMO  BIAMNOBIZd€ 32 BHUKOHAHHS
BiAMoBigHUX BUAIB pobit B [Tedepchkol paiinepkaamiHicTparil.

24, Hapnicnani He 3a agpecor0 OOKyMeHTH 3 rpudom "[lns crmyxGosoro
KOPUCTYBaHH:" IOBEPTAIOTHCS BiNNPaBHUKOBI 0e3 IX po3risany.



25. Iix gyac peecTpamii BXigHOTO HOKyMeHTa 3 rpudom "Jis ciyxbosoro
KOPUCTYBaHHsA" Ha MEepIIOMy HOro apKymll BiJl PyKH, 3a JONOMOIOK IITamIa
(aBTOMAaTHYHOTO HyMepaTopa) abo MpHHTepa MITPUX-KOAY B IPOCTABISLETHCS
BIIMITKAa TIIPO HAOXOMKEHHS i3 3a3HA4YeHHSIM CKOpPOYEHOro Hal¥MeHyBaHHS
YCTAHOBH - OJep)KyBadya IOKYMEHTa, peecTpaliiHoro iHmekcy, gatu (y pasi
TepMiHOBOT'O BUKOHAHHS - TOJUHHU 1 XBIWJIHHHU) OJepiKaHHA JOKYMEHTA.

V pasi HagxXOMKEHHS OO0 BIAAUTY OpraHizamii Ji0BOACTBAa KOHBEpTa
(maxoBanus) 3 Bigmitkamu "Jlitep "M", "Jlitep "K" ta "CI", a Takox 3 BIAMITKOIO
"OcobucTo" BigMITKAa MPO HAOXOMKEHHS MPOCTABIAETHCS OE30CEPesHbO Ha
KOHBepTI (makoBaHHI) 13 3a3HA4YEeHHsAM [IOPAAKOBOIO HOMEpa KOHBEpTa
(makoBaHHsS) 3a OJKypHaIOM OOJIIKy KOHBepTiB (IIaKOBaHB) Ta JaTH HOro
OJIepXKaHHS.

26. OOk eneKTpOHHUX HOCIIB iHGOpMaIlil, KHHUT Ta IHIIUX BUIAHb, SKi €
OO4AaTKaMH OO0 BXIAHOIO CYIPOBIZHOTO JTHCTA, BEAETHCS OKPEMO B BXIIHUX
HoKyMeHTiB. Ha cynpoBimHOMY JHCTI, SIKHH IOJYy4Ya€ThCs A0 BiAMOBIIHOI CIIpaBH,
ciy’k0010 IINOBOACTBA IMPOCTABIAIOTHECS HOMEp 00J1ikoBOi GOpMH, MOPAIKOBHIA
HOMep 1 JjaTa B3ATTA JOJaTKa Ha 00TiK.

27. PeecTpalis BXiIHHUX, BUXIIHHUX Ta BHYTPIIIHIX JOKYMEHTIB 3 rprdOM
"Jlns ciry>k00BOT0 KOPHCTYBaHHS" 3[1MCHIOETHCS OKPEMO Bill HJOKYMEHTIB, SIKi He
MICTATh C1y:k00By iHGOpMaLilo, 3 HTOTPUMAaHHSM BHMOTH LIOJ0 OTHOPa30BOCTI
peecTpartii.

ITpy npoMy H0 peecTpauliifHOTO iHAEKCY NOKYMEHTa HONAEThCA BiAMITKA
"JCK", nanmpukian:

Ne 105/01-12-JICK; Ne 1235-JICK

Ha pmoxymenrtax 3 MoOULI3auiHMX IUTaHb Ta 3 ITHTAHb CIELiaIbHOI
iHpopManii mepel peecTpalifHEM IHIEKCOM MPOCTABIsSEThCs BiaMiTka "M" aGo
"CI", Hanpukan:

Ne M/105/24-12-J1CK; a6o Ne CI/175-JICK

BuxigHoMy CympoBiZHOMY JHCTy Ta KOXXHOMY [OOJAaTKy [0 HbOro
IIPUCBOIOETHCS BIIACHUH peecTpallliHHH IHIEKC.

BxinHomy cynposigHOMy nmMCTy Ta DOZAaTKam 10 HBOrO HA NArepOBHX
HOCLIX TNPHCBOKETHCS OXUH HOMep. Ha kokHOMY nomaTky Ha auubsoBoMy Gori
TNEpLIOro apKymra MpOCTaBIAEThCS BiIMITKA, HATIPUKIIAM:

Jo Bx. Ne 1172/03-15-JICK Bix 01.09.2016.



Ha pgomatkax, @O MIISTal0OTh  IOBEPHEHHIO, Taka  BiIMiTKa
IPOCTABIAETHCS Ha 3BOPOTHOMY 00Lll OCTAHHBOTO apKyIlla JOKYMEHTA.

CynpoBigauii JawcT, mO Mae TmpuMITKY "0e3 gomaTka - BIAKpUTA
inpopmalis", TaKOX  peecTpyeTbcs B  peecTpalifiHux  dopmax, IO
BHKOPUCTOBYIOTBCSL NS peecTpauil JOKYMEHTIB, M0 MICTATh ClyKO0BY
iH(popmaLiro.

28. Peectparis mokymeHTiB 3 rpudoM «list ciry)k60BOro KOpUCTYBaHHS»
3OiMcHIOETECS B iHQOpMauiftHIHHO-TeNIeKOMYHIKalilHIl cucTeMi «EnuHUH
iHpopMauiiHU# mpocTip TepUTopiaibHOl rpoMany Micta Kuesay ( nani — cucrema
ACKO/l) 3 pmoTpMMaHHsSM BHMOT IIOAO TEXHIYHOro 3axucTty iHdopmauii |,
BCTAHOBJIEHHX 3aKOHOJABCTBOM, Ta B JKypHalaX 3a ()OpMOIO 3TifHO 3 J0oAaTKaMH 3
14 no uiel IHcTpyKui.

29. Etanmm mpoXOomKeHHS NOOKYMeHTIB 3 rpudom «Jnsg ciyxboBoro
xopuctyBaHHs» y Ileuepcekoi paiinepagmiHicTpauii MOBHHHI 000B'SI3KOBO
BioOpaxarucs y peectpauifuux dpopmax (kypHanax ta B cucremi ACKO/).

O6nik Buaaus 3 rpudom "JIs ciry:x060BOro KOPUCTYBaHHS"

30. Tupax BunmanHi 3 rpudom «Jl1sg cayk00BOTO KOPUCTYBaHHS»,
migrotosnenuit B [leuepchkiit paiaepxanMiHicTpalii, 00JIKOBYETBCS 3a OJHUM
MOPSAKOBUM HOMEPOM Yy JKypHali 3a (OpMOIO 3riJHO 3 JOAATKOM S5 10 mi€l
[HCTpyKIii.

31. BixMiTKa po DOAATKOBO HaJIPyKOBaHI MPHUMIPHUKH BHUIAHHS POOUTECS
y )KypHaJi, e BOHH PEECTPyBAIMCS BIIEpINe, i3 IMPOAOBKEHHSIM X HyMepawil Bij
OCTaHHBLOI'O HOMepa IIPUMIPHUKA TaKOro BUAAHHS.

OO6uiK eneKTpOHHUX HOCIIB iHGopMarlil

32. OOnik eneKTPOHHHMX HOCIIB iH@opmamii (KOPCTKUX 1 THYUYKHX
MAarHiTHMX JHCKIB, KaceT Ta 000iH 3 MarHiTHOIO CTPIYKOW, MUCKIB IS JIAa3€PHUX
CHCTEM 3YHMTYBAHHs, HEBIA'€MHOI YaCTHHHM MOJIYJIB (Iel-naM'saTi TOIIO), Ha SKi
IUTAHYETBCS ~ 3alUCYyBaTH  CiIyx00By  iHbopMallifo, BeHeThCS  BiIUTIOM
1HpOpMaLIHHUX TEXHOJIOTIH y XKypHali 3a (OpPMOIO 3rigHO 3 JoJaTKoM 6 10 wi€l
[HCTpYKIIT.

33. Ha 3axucHil 060710H1II eNeKTPOHHOTO HOCIs iHpopMalil (r1acTMacoBii
KarcyJii THyYKOro MarHiTHOrO JMCKa, KaceTi abo 000iHi 3 MarHiTHOIO CTPIYKO¥O,
Ha BepXHbOMY OOLIl IMCKa AN Ja3epPHUX CUCTEM 3YUTYBaHHS, HEBiA €EMHIN dacTHHI
KOpITyCy MOAYJIB (hiem-rnaM'sati TOIIO) 3a3HaYaloThCsl HalMEeHyBaHHS YCTaHOBH,
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00niKOBHI HOMep 1 gara B3ATTS Ha OONIK elneKTpoHHoro Hocig, rpud "
CITy’k00BOT0 KOPUCTYBaHHA" .

36. OOGnixoBHif HOMEp >XOPCTKOrO MAarHITHOIO [JUCKa 3a3HAYa€eThCs Ha
eTHKETI, 10 HAKIEIEThCA Ha Horo Kopmyci abo Ha orroMO00BaHOMY KOpIIyCl
©J10Ka Y1 IPUCTPOIO, B IKOMY BiH PO3MILIYETHCH.

34. HaxieroBaHHS Ha eIEKTPOHHHUM HOCIM 1HQOpMalil eTHKETOK 3
oOJNIKOBUMH HOMepaMH, 3a3Ha4deHHMH Yy myHKkTax 33 1 34 wmiei IHcTpykumii,
3IIMCHIOETHCS Y CITOCIO, SKHH BUKIFOUAE MOXJIMBICTH PO30HpaHHs IpHUCTpoo 6e3
TIOIIKO/KEHHS eTHKETKH, 11 HeIIOMITHOTO BUAANIeHH (3MiHH) abo nepeHeceHHs Ha
iHIIWH Hociit iHdopmarii.

36. 3a00pOHSETBCS 3aMUCYBaTH CIyK00By iHGOpMalilo Ha €JIeKTPOHHUN
Hocift iHQopMmawii, He BHECeHHH 10 JXypHaly OOIIKy €JIeKTPOHHHMX HOCIiB
iHbopMmallii, Ha SKi MIaHy€ThCS 3alUCYBATH CITy)KOOBY 1HPOPMALIIIO.

37. I'pud "dns ciryx60BOro KopucTyBaHHs" 30epiraeTecs 3a eJeKTPOHHUM
HOCieM iH(OpMaLil 10 MOMEHTY HOro 3HUIIEHHS.

38. 3amiHa eneKTpOHHOro Hocis iHdopmarii 3 rpudom "s ciryx6oBoro
KOPUCTYBaHHs'", AKWM BHUHIIOB 3 Jaiy MiJ dYac Xii rapaHTIMHOIO CTpPOKY,
IPOBAJAWTECA  IIPEACTaBHUKOM  Opradizauii, 10  3JiMCHIOE  rapaHTiiiHe
oOcyroByBaHHd, TUIBKM y NpuMimeHHi [ledepcpkoi painepskagminicTpawii (
BIIOKPEMJIEHOI'O CTPYKTYPHOTO IIIPO3ALNIB) Ta y MPHCYTHOCTI IpaliBHUKA,
SIKOMY TaKU{ HOCiff BUIaHO B yCTAaHOBIEHOMY IOPSAKY. 3a3HaueHUH HOCIH (SKui
BUIIIOB 3  J1agy) — 3alMmIaeTecs  y  po3mopsmkeHHI  [Teuepcekoi
palinepxxaamiHicTpamii  (BIIOKPEMJIEHOTO CTPYKTYPHOTO  IiAPO3ILIIB) IS
NOJAJBIIOr0 3HUILEHHS.

3aMiHa eJeKTpoHHOro Hocis iHdopmauii 3 rpudom "Ins cayxboBoro
KOPHMCTYBaHHs'", 10 BUMIIOB 3 JaAy MiJ Yac Iii rapaHTidHOr0 CTPOKY, B 1HIIOMY
MIOPSAIKY HE 103BOJIIETHCS.

39. PeMOHT 6110Ka 4M IPHCTPOIO 3 €NEKTPOHHUM HOCieM iH(opMmarii, mo
mae rpud "Jlng coyxG60BOro KOpHUCTYBaHHSA", MPOBOJUTECS B IPUMILIEHHI
ITeuepcekoi padinep>xagminicTpanii (BiTOKpeMIIEHOrO CTPYKTYPHOTO MiAPO3AiLY) y
IIPUCYTHOCTI IIpaIliBHUKA, SKOMY TaKHil HOCIH B yCTAHOBJIEHOMY ITOPSIKY BHIAHO,
Ta y pa3i HeoOXIAHOCTI - NpalliBHUKA, KU BiAMOBigae 3a 3a0e3MeUeHHs 3aXUCTY
inpopmanii B Ilewepcekoi paiinepxaaminicTpauii. Y pasi BHHMKHEHHS
HeoOXIZHOCTI B Iepefadi 3a MeXi YCTAHOBH Takoro OJ0Ka 4Yd MPHUCTPOK I
BHKOHAHHA PEMOHTHHUX POOIT eNeKTpOHHHM HOCiH iH(opMallil BHIy4YaeThCs Ta
30epira€ThCs MpaIiBHUKOM, AKOMY 3a3HA4€HUM HOCIH BUIAHUM B YCTAHOBIIEHOMY
HIOPSIAKY.
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JpyKyBaHHS 1 pO3MHOXEeHHS JOKYMEHTIB

40. IpyxyBaHHS 1 po3MHOXeHHs y [Teuepcbkol paiiaepikaamiHicTpanil
(BimOKpeMJIEHOMY CTPYKTYPHOMY MiApO3Iini) OOKYMEHTIB 3 rpudom «/[ns
ClyK00BOr0 KOPHUCTYBaHHS» 3a JOIOMOIOK eJeKTPOHHO-O0YHCIIIOBATBHOI Ta
KOIMIIOBAJIEHO-PO3MHOXKYBAJIBHOI TEXHIKH MNPOBAIWTHCS 3 YpPaXyBaHHSM BHMOT
3aKOHOZaBCTBa y cepi 3axucTy iHdopmauii.

JIpykyBaHHS 1 pO3MHOXXEHHS HOKYMEHTIB 3 MOOLTI3alifHUX NTUTaHb Ta 3
MMUTaHb CIeuianbHoi iHhopMauil 3ailicHIOeThCH mpauiBHMKaMu [ledepcpkol
paiinepxanmisicTpauii ( BIIOKpeMIIEHOT0 CTPYKTYPHOIO MiAPO3MiTiB), SKI MarOTh
JOIYCK IO pOOOTH 3 TAKUMH JOKYMEHTAMH.

41.Y mpaBoMy BEpXHBOMY KyTi IEpIIO] CTOPIHKMA JOKYMEHTa, L0 MICTUTb
ciyx00By iHQopMaliro, MpocTaBisoThes rpud "Ins cayx6oBoro KoprctTyBaHHs"
Ta HOMEp NPUMIpPHUKA, HAIIPUKIIAL:

Jlst cityx060BOr0 KOPUCTYBaHHS
[Tpum. Ne 3

[ligposnin amapary Ileuepchkiit paiinepyxagMiHicTpauii, miapo3ain
BIZIOKPEMIJIEHOTO CTPYKTYPHOI'O MiIpO3AiTY, SIKHUH € PO3pOOHHKOM MOKYMEHTa 3
rpudom "JIng ciry:x60BOr0 KOPUCTYBaHHA", MOXe 3a3HAYUTH Ha IOKYMEHTI
iHpopmalito npo 3a00poHy Ha PO3MHOMKEHHS (KOIMIIOBaHHSI) TAaKOTO JOKYMEHTA B
IHIINX YCTaHOBaX, HAIIPUKJIAL:

Jl1st cmy00BOT0 KOPHCTYBaHHS
[Tpum. Ne 2
KomiroBaHHIO HE migjsrae

Binmitku "Jlitep "M", "Jlitep "K", "CI", HoMep npuMipHUKa 3a3HAYAIOTHCH
Hipk4e rpuda "l cryk60Boro KopucTyBaHHs", HAIPUKIAN:

st ¢ty 00BOTO KOPUCTYBaHHS
Jlitep "M"
[Tpum. Ne 2

abo Jnist ¢ty 00BOTO KOPUCTYBaHHS
Jlitep "K"
ITpum. Ne 2
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abo s ciry>k00BOT0O KOPHUCTYBaHHS
IFCI 1"
[Tpum. Neo 2

42, Ha mepmiii cTopiHIi KOXHOro Jogatka OO AOKYMEHTa, IO MICTHTh.
cTyx60By iH(popMamito, BHINE IHIIMX BIIMITOK HpPOCTaBiIf€ThCS rpud "Jlns
CIIy»K00BOr0 KOPUCTYBAaHHS", HATPUKIIA:

Jli1st coTy>k00BOr0 KOPUCTYBaHHS
[Tpum. Ne 4
JlonaTtox oo Haka3y

(HaliMeHyBaHHS YCTaHOBH)
20 p-Ne

SIKIO OOXAaTKM HAJCWJIAIOTBCS pa3oM i3 CYNpPOBIAHHM JHCTOM, ITICTs
TEKCTY JIMCTAa Iepel IANMCOM 3a3HA4YaeThCs HASBHICTh MAOJATKIB, 1X oOcHr,
peecTpalliifHi iHAeKCH 1 1aTH, HallpUKJIaa:

JlomaTok: JOBifKa MMpO BHKOHAHHS IUIAaHY 3aXOZIB 13 BIPOBAKEHHS HOBHX
BuiB npoaykuil Bix 14 ceprmus 2016 p. Ne 01-25/52-JICK na 5
apk., mpuM. Ne 2.

Sxmo iHpopMmalis 3 0OMeKeHUM JOCTYIIOM MICTUTHCS TUIBKH y JOJATKY
1o moxkymeHta 3 rpudoM "[ns cayk00BOro KOpUCTyBaHHSA'", IiJ TaKHM IpHdoM
CTaBHTHCS MMO3HaYKa "(6e3 momaTka - Binkpura iHdopmalis)", HalpuKIaL:

s cry00BOro KOPUCTYBAHHS
(Oe3 momatka - BiIKpuTa iHhDopMalris)
[Tpum. Ne 1

43. YV ppyxkoBaHux BuAaHHaX rpud "Jns ciryxOoBoro kopuctyBaHHA" 1
HOMEP IPHMIpHHMKA 3a3HA4alOThCs HAa OOKJIAOWHINI Ta Ha THTY/JIBHOMY apKyIlli
BUIAHHA. JIKIMO BHUIOAHHSA CKIAQOA€ThCAd 3 KUIBKOX YacTHH, Taku¥ TpUd
3a3HAYa€THCS Ha KOXKHIM HOro 4acTHHI, 110 MiCTUTH CIIy>k00BY 1H(pOpMaLiIO.

44. Ha 3BopoTHOMY O0Li OCT@HHBOIO apKylla MPUMIPHHUKA JOKYMEHTa, 10
3aJIMINAETECS Y CIpaBl CTPYKTYPHOTO MiIpO3ALTY € po3pOOHMKOM JOKYMEHTa, Yy
HWKHBOMY JIIBOMY KyTi 3a3Ha4alOThCS KUTBKICTH HAJPYKOBAHUX TNPUMIPHHKIB;
Nepelik HOMepiB NPUMIPHHKIB 3 HaliMeHyBaHHSAMM ajapecaTiB (He O6inblie
4OTUPBOX); HOoMep MyHKTY I[lepeniky Bimomocteit abo pekizutu akta Kowmicii 3
NMUTaHb PoOOTH i3 ciyx60BoIO iH(OpMaLi€ErO, 3TiIAHO 3 SKUMH IH(GOPMALi0
BIHECEHO 10 CcIoyx00Boi; HasBa Ta OOJIKOBHI HOMEp EJIEKTPOHHOIO HOCIs
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iHbopmariil abo HOMep aBTOMATH30BaHOIO0 pobOOYOro Miclsl, 3 SIKOro APYKYBaBCs
JOKYMEHT, HallpuKJIa:

HanpykoBaHO TpH NpUMIpHUKH:
[Tpum. Ne 1 - MiH'tocty

[Tpum. Ne 2 - Mindiny

ITpum. Ne 3 - o cripasu Ne 021-10
[Tynxkr 3.7 INepeniky BimoMocTel

APM iHBeHTapHUH HOMEp 5

45. CTpyKTypHI HiIpo3niny, sKi BiANOBIZalOTh 3a 3aXUcT iHGopmauii B
[Teuepcokiit padgepxanMiHicTpanii, 30008’s13aHl HajaBaTW BiAOUTY opraHizaii
IIIOBOACTBA  IIepeslik aBTOMAaTH30BaHHX pobouux Micob, 3a0e3nedeHux
eJeKTPOHHO-00YHCITIOBAJILHOIO Ta KOIIOBAJIBHO-PO3MHOKYBAIBHOIO TEXHIKOIO
Ui OPYKYBaHHS 1 pPO3MHOKEHHS MOKYyMeHTIB 3 rpudom "Ilis ciyx6oBoro
KOPUCTYBaHHS".

46. VYV pasi HaACWIaHHA OOKyMeHTa OUIbII SK YOTHPHOM aapecaram
CKITAIAa€TBCSl CIIMCOK Ha PO3CHIKY, B SKOMY 3a3HA4a€ThCsl IEepeliK aipecartis,
MPOCTABIISIFOTECS. HOMEPH INPHUMIPHUKIB, IO BiANPAaBIAIOTHCS BiAIOBIIHUM
agpecataM, a 3aMICTh KOHKPETHHX HalMeHyBaHb aJpecaTiB Ha JOKYMEHTI
pOOHUTHCS y3aralbHEHUN HAIUC, HAIPUKIIA:

[Tpum. Ne 1 - 8 - 3a CTUCKOM Ha PO3CHIIKY

[Tpym. Ne 9 - no cripasu Ne 021-10

47. Ha Kx0XHOMY NpHUMIPHMKY BHXIJIHOIO JOKYMEHTa Ta JOJarTKax o
HBOTO Ha JHLIBOBOMY OOLi B HHXHBOMY JIBOMY KYyTI OCT4HHBOI'O apKyIla
3a3HaqyaloThCs Npi3BUILE (Ipi3BHILE, iM's, 10 6aTEKOBI) BUKOHABIIS Ta HOMEp HOTO
cIy’k00BOTO Tene(oHy, HalpHUKIa:

Mapuenko 255 55 55
abo

Mapuenko [letpo BacunsoBuu
235 5355

48. ITicis peectpauii CTBOpEHOro JoKyMeHTa 3 rpudom "Jna ciryxboBoro
KOpUCTYBaHHS" HOro YepHEeTKH 1 pO3APYKOBaHI BapiaHTH 3HHUILYIOTLCH
BUKOHABLEM LIIAXOM IoApiOHeHHss abo IHIIKMM criocoboM (CrHarOBaHHS,
PO3ILIABICHHS, PO3YHHEHHS TOLIO), SIKMH BHUKIIOYAE MOXJIMBICTE iX NMPOYHMTAHHS
Ta BIJTHOBJICHHS.
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49. PosMHOXeHHs [JokyMmeHTIB 3 rpudom "Jlns  cayx6osoro
KOPUCTYBaHHs'" 3IIHCHIOETBCS BIIALIOM Oprasisanii AUIOBOACTBY 3 JO3BOIY
rosioBu [leuepcbkoi paiimepkaaMiHicTpauii, mNepmioro 3acTylHMKAa TIOJIOBH,
3aCTyIIHHKA TOJIOBM, KepiBHHKa amrapaTy, 3acTylnHuKa amapary [ledepcbkol
paiinep>xaaMiHicTpanii, y BIIOKPEMIIEHHX CTPYKTYPHHX HiAPO3ainax - 3 J03BOIY
KepiBHHKa [aHOIr0 CTPYKTYPHOI'O IiIPO3ALTY 32 YMOBU O(OPMIIEHHS 3aMOBJIEHHS
3a (OPMOIO 3riIHO 3 1oAaTKOM 7 mo wi€l IncTpykuii abo BIAMOBIIHO 0 PE30JIIOLIT
rosioBu [leuepcbkoi paiigepxanMiHicTpauii, Nepmoro 3acTylIHHKAa TIOJIOBH,
3aCTyNTHHKa TOJIOBH, KepiBHHKa amnapaTy, 3acTyIHHMKa KepiBHHMKa arapary,
KepiBHHUKA BIJOKPEMJIEHOTO CTPYKTYPHOTIO IiApO3aLTY.

PosmHOXeHHS JOKyMeHTIB 3 rpudom «/{ns ciyx60BOro KOpUCTYyBaHHS»
3MIFCHIOETBCS Ha aBTOMATH30BaHMX cHUcTeMax khacy «l» 4 xateropii s
o0pobnenHs cayx6oBoi iHdopmallii, ki MArOTh KOMIUIEKCHY CHCTEMY 3aXHCTy
1H(opMaLii BIANIOBIAHO 10 IPOBEACHOT A€P>KaBHOI €KCIIEPTH3H.

50. Ha xoXHOMy NpHUMIPHMKY PO3MHOXEHOro MOKYMEHTa Bill pPyKH
IIPOCTABIAETHCS HOMEP IPUMipHHUKA.

51. Jloxyment 3 rpucdom "JInsa cmyx60BOro KopucTyBaHHA", OJepKaHHUi
BiJl IHINOI YCTAHOBH [/ OIPAIFOBAHHS OJHOYACHO B KITBKOX BiJOKPEMIIEHHX
CTPYKTYPHHX IIiIpO3MiNax, KOIMIIETECS Yy BH3HAUYEHOMY IYHKTOM 49 1miel
[ncTpykuii mopsinky, SKIO YyCTaHOBa, fKa € pO3POOHHKOM IOKYMEHTa, He
BCTaHOBMWJIA 3a00pOHY Ha HOr0 pO3MHOXKEHHS.

52. OO0k pO3MHOKEHHX JOKYMEHTIB, III0 MICTITh CIy)X00BY iH(MOpMaIIio,
BEIETHCA B )KypHaJI 3a (POPMOIO 3TiIHO 3 JOAATKOM 8 10 wiel [HeTpyKii.,

HancunanHs 10KyMeHTIB

53. Hancunanusa nokymeHTIiB 3 rpudom "It ciry»x60Boro KopucTyBaHHs:"
IHIIMM YCTAHOBaM y MeXax YKpaiHH 3[1MCHIOEThCS PEeKOMEHI0BAHKM IOIITOBUM
BIATIpaBJIEHHAM a0 Kyp'epchKOIO CIIykO0k0 yCcTaHOBH (Kyp'epaMu), Mifpo3inamu

YPSLIOBOrO  (enba'erepchbkoro 3B's3Ky, IIAPO3MiIaMH OpraHiB CIELialbHOro
3B'SI3KY.

Y pasi HancunaHHs JOKYMeHTiB 3 rpudom "Jlns  ciryx6oBoro
KOPHCTYBaHH:" 3a JJOIIOMOTOIO MiJPO3IiMiB yPsIOBOro (Qelb1'erepChKoro 383Ky
abo opraHiB CreIiaTbHOro 3B'S3Ky 0DOPMIEHHS KOHBEDTIB (rmaxoBaHb) MOBUHHE

BIAMOBIIATH BMMOraM HOPMATHBHO-IIPABOBHX AKTIB, IO DPEryIIOITh MisTBHICTD
3a3HauYeHUX MiIPO3/IiJiB.

Hancunanust xousepris (makoBaHs) 3 Biamitkamu "Jlitep "K" ta "CI" B
MeXax VYKpalHH 3IIACHIOETBCS 3a JONOMOTOK  TMHAPO3JLNB  ypsZOBOro
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Gbenpa'erepcbkoro 3B'S3Ky, OpraHiB CIELIaJbHOrO 3B'f3Ky abo BimoMuoro
dbenpa'erepchbKOro 3B'sA3Ky.

Hancunanust TOKyMeHTIB 3 rpudoM "Jl1s cyx60BOro KOpucTyBaHHA" 3a
KOPJOH 3IIMCHIOETHCS BIAMOBIAHO MO 3aKOHOHABCTBAa. KoHBepTH (MaKoBaHHS) 3
BiamiTkoro "Jlitep "K", siki agpecoBaHi 3aKOPAOHHUM JUILUIOMaTHYHHM YCTaHOBaAM
YKpaiHH, HaJICUJIAI0TECS 32 JOIOMOTIOK0 IiAPO3ALTIB YPSA0BOTO (elba erepchbKoro
3B'SI3KY.

[Tepenaua ciyx60Boi iHbopMmalii (HaJCHUIaHHS IOKYMEHTIB 3 rpudom
"IInsg ciyk00BOro KOpPUCTYyBaHHs'"') TeJeKOMYHIKaliitHuMH, iHdOpMaIliitHo-
TeJIEKOMYHIKaliHHUMU MepekaMu 3i1HCHIOEThCS JIMIIE 3 BUKOPUCTAHHAM 3ac00iB
kpunrorpahiqHOro 3aXUCTy iH(GOpMalii, 110 B yCTAHOBIEHOMY ITOPSIAKY AOMYIIEH]
J0 eKCIUTyaTalil, 3 JOTPUMaHHSIM BUMOT TEXHIYHOTrO 3aXHCTy 1HpopMallii.

54. EnextpoHHi Hocii iHpopmauii Ta HoKkymeHTH 3 rpudom "is
cayk00BOr0  KOPHCTYBaHHsA'", IH0 IIiJIATalOTh I[TOBEPHEHHIO, 0O0OB'I3KOBO
HaJCHJIAIOTHCS JO YCTAHOBH 13 CYNPOBIIHUM JIUCTOM.

Bunanus 3 rpudom " cay:KO0BOTO KOPHUCTYBaHHS" HaJCHIAKTHCS
IHIIMM yCTaHOBAaM pa3oM 13 CyHpoBigHMM jucToM 3 rpudom "Jins cryxOosoro
KOPHCTYBaHHA", B SKOMY 3a3HA4alOThCs Ha3BU (aBTOPH) BHUAAHb, PEECTpaLliifHi
IHIEKCH, KITTBKICTh Ta HOMEPH IMPUMIPHHUKIB 3 ypaxyBaHHSIM BUMOT ITYHKTIB 42 i 43
i€l [HcTpyKuii.

55. Hoxymentn 3 rpudom "Jlns cayx00BOro KOpPUCTYBaHHA", £Ki
HaJCUJIAIOThCSA, TOBUHHI OyTH BKJIaJaeHi y KOHBepTH abo ymakoBaHi y croci0, sikui
BUK/IIOYAa€ MOMUIMBICTE [JOCTYIy Ta IPOYMTAHHS TEKCTY UM pEKBi3uTiB Oe3
MOPYUIEHHS LTICHOCTI IAKOBAHHS.

56. Ha xonBeprax (IIaKOBaHHSX) 3a3HAYAIOTHCS aipeca Ta HaMeHYBaHHS
YCTAaHOBU-OZIEp)KyBada 1 BiANpaBHHKA, pEECTpallilHi IHIEKCH BKJIAJEHHX
noKyMeHTiB i3 mpocraBineHHsM BiaMiTku "JICK". 3abopoHsieTbes 3a3Havatu
mpi3BUIla 1 IOcagy KEepiBHUKIB YCTAaHOBH-OJEPXKyBaya, a TaKOX Ipi3BHIIA
BHKOHABIIIB JOKYMEHTIB 1 Ha3BU CTPYKTYPHUX ITiIPO3ILITiB.

EnextponHi Hocii iHpopMamil yHIakoBYIOTBCS B OKpeMHUH KOHBEPT
(maxoBaHHs), Ha fKOMY 3a3HA4YalOThCS JaTa Ta peecTpalilfiHui IHOeKc
CYIPOBITHOTrO JIUCTA.

57.V pa3i HaaCWUIaHHS AOKYMEHTIB, SIKi MOBUHHI OyTH PO3KPUTI MEBHOK
I10CaZI0BOX0 0COO0I0 YCTAHOBH 0COOUCTO, TX yNaKOBYHOTh B OKPEMHHl KOHBEPT, y
IPaBOMY BEPXHBOMY KYTi sIKoro Hukde rpuda "JIns ciyx060BOro KOpUCTyBaHHA"
npoctaBngeTsesl BiaMiTka "Ocobucro", a B Horo HWXKHIH mnpaBifl 4acTHHI
3a3HaYaloThCA M0caaa, Mpi3BHILE, iM's, Mo OaThKOBI (1HILiaMK) ofepxKyBava. Takui
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KOHBEPT BKJIaJA€ThCs B IHIIKI KOHBEPT, 0 0(QOPMIIAETLCS BIAMOBIAHO 10 BUMOT,
BH3HAYEeHHX IMyHKTOM 56 wiel [Hcrpykiii. ¥V niBoMy BepXHBOMY KyTi KOHBEpTa
npocTasiseTses BiqMiTka "ITloaBiiHMIA KOHBEPT" .

58. YV pasi HagcwiIaHHA IOKYMEHTIB 3 MOOLTi3alifHMX [UTaHb Ha
KOHBepTax (MaKoBaHHAX) JOJATKOBO IIPOCTaBIAeThCA BiaMiTKa "Jlitep "M".

59. HamcunaHHs JOKYMEHTIB 3 MOOLTI3aLifHIX IUTAaHb B OZTHOMY KOHBEPTI
(makoBaHHi) 3 JOKYMEHTaMH, LI0 HE CTOCYIOTbCS MOOUII3alifHMX MHWTaHb, HE
T03BOJISETHCS.

60. V pasi HajcHIaHHS JOKyMeHTa, mo Mae BiagmiTky "Jlitep "K" abo "CI",
#0ro BMIIIYIOTE B OKPEMHMI KOHBEPT, Yy MpaBOMY KyTi SKOro Huxkde rpuda "lis
cyx6oBoro kopucTyBaHHs" mpocraBnserses Binmitka "Jlitep "K" abo "CI", a B
Horo H¥OKHIM MpaBiil YacTHHI 3a3HAYAFOTHCS [0Caja, Mpi3BUIIe, iM's, 10 OaTHKOBI
(inimianu) omepxyBada. TakWi KOHBEPT BKJIANAETHCS B IHIIMH KOHBEPT, IO
0(hOPMIISETBCS BiMOBIIHO 10 BUMOT, BU3HAYEHUX ITYHKTOM 55 wi€i [HcTpykuii. YV
JTiBOMY BepXHBOMY KyTi KOHBepTa MpOCTaBIs€Tbcs BiaMiTka "TlomBifiHui
KOHBepT'".

61. 3abopoHseTbcs HAACWIATH 3a MeXl YKpaiHu BUAaHHs 3 rpudom "Ins
cly’)k0OBOro KOpHUCTYyBaHHSA" 3 METOI0 KHHUTO0OMiHy abo eKCIOHYBaHHS Ha
BIAKPUTHUX BUCTaBKaX, IIPe3eHTALlIsX.

DopMyBaHHSA BUKOHAHUX JOKYMEHTIB Y CIIpaBH

62. BukoHaHl nokyMeHTH 3 rpudom "Jliusi ciy00BOro KOpHCTYBaHHS"
TPYIMYyIOTBCS Yy  CIOpaBM  3rIQHO 13 3aTBep/UKeHO0 B [ledyepchbkiit
paiiep;xaaMiHICTpalii (BiIOKpPEMJIEHOMY CTPYKTYPHOMY IMiApO3Miii) 3BEIEHOIO
HOMEHKJIATyporo crpaB. Jlo3BomseTbecs noydaTd xo crpasu i3 rpudom "is
CITy>k00BOr0 KOPHUCTYBaHHA" NOKYMEHTH 3 BiIKPUTOIO iHGMOpPMALi€0, SKIIO Taki
JNOKYMEHTH CTOCYIOTBCS ITUTaHb TaKOl CIIPaBH.

JlokymeHTH 3 MOOimi3alifHMX IUTaHb JOJNYYAIOTBCS JO CIPaB 3
Mobinizaniigoi poboty, mo marots BigmiTky "Jlitep "M", a TOKyMEHTH 3 ITMTaHb
crieniansHoi iHGopMauii - 1o crpas 3 Bigmitkoro "CI".

JlOKyMeHTH, 110 CTOCYIOThCA OpraHizauil peKHMHO-CEKpPETHOI poGOTH B
Ileuepcekiii painepxanminicTpauii, hopMyrOTbCs y cHpaBd y BiINOBiZHOMY
CTPYKTYPHOMY MiJpPO3Aial NpaliBHAKOM, BiAMOBIAaJbHUM 3a BUKOHAHHS TAKOTO
BUIY poOIrT.

63. Jlo HOMEHKIIaTypH CHpaB BKITIOYAIOTHCS BCi IOBIMKOBI Ta peecTpariityi

KapTOTeKH, JKypHalmu peectpauii Ta o0miky nokymentis 3 rpudom "Jis
CI1y)k00BOI'0 KOPHCTYBaHHS".
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64. V rpadi HOMeHKIaTypu cnpaB "lHaexc crpaBu'" 10 HOMepa CIIpaBH 3
OOKyMEeHTaMHy, Imo MawoTb rpud "Jng ciayxO60BOro KOpHCTyBaHHs'",
IPOCTABIISAETHCS BiIMiTKa "ICK",

HalpHKIam:
04-10-ACK

65. Ha oOxmamuHLi chopaBH, [0 MICTUTh JOKyMEHTH 3 Tpudom "Jlns
cryk00BOr0 KOPHUCTYyBaHHA", y IpaBOMy BEpXHbOMY KyTI IIPOCTaBISETHCS
BiamiTka "JIns ciy:k60BOro KOpucTyBaHH:".

66. Y pasi Ko CTBOprOEThCs MoHaa S0 TOKyMeHTIB Ha pik 3 rpudom " Ins
cIyk00BOr0 KOPUCTYBaHHA", X TOLINBHO QOPMYBATH B OKPEMI CIIPABH 38 BUIAMHU
(Haka3u, IHCTPYKIIii, IUTAaHH TOIIIO).

67. ¥V pa3i KOMH CTBOPIOETECS MEHII K 50 DJOKYMEHTIB Ha pik 3 rpudom
"Ilng ciy)kO0BOro KOpHCTYyBaHHA", HOMEHKJIATypOK CIpaB Moxe OyTH
nependayeHo GopMyBaHHsI OAHIE] crpaBH 13 3arojaoBKoM "JloKyMeHTH 3 rpudom
"IIna cioyxOoBoro kopuctyBaHHs". Crpok 30epiraHHs Takoi CIpaBu He
BCTAHOBIIIOETECS, @ Y BIANOBLAHIA rpadi HOMEHKIATYpU CIpPaB MPOCTABISETHCS
BigmiTka "EK", ska o3Hauae, 1m0 CTpoK 30epiraHHs CIpPaBH BU3HAYAETHCH
eKCIIepTHOIO0 KOMICIEI0 YCTaHOBH 3 MPOBENEHHS eKCIEPTU3H LIIHHOCTI TOKYMEHTIB
(mami - excrepTHa KOMicis), siIka YTBOPIOETBCS Ta Ji€ BiamoBinHO mo [Topsiaky
YTBOPEHHS Ta MJISUIBHOCTI KOMICIH 3 TPOBENEHHS eKCIEPTH3W IIHHOCTI
JNOKYMEHTIB, 3aTBepakeHoro nocraHoBoro Kabinety MinictpiB Ykpainu Big 8
cepriHs 2007 poky Ne 1004.

68. ExcneprHa KxoMicis micis 3aKkiHUEHHsS POKY BHBYAE KOXKEH apKyLl
crpaBu "JlokymeHTH 3 rpudom "nsa ciry:x6oBoro kopuctyBaHHA" i 3a mOTpebH
npuiiMae pimeHHs npo ii nepedopmyBaHHs. JJOKyMEHTH ITOCTIHHOTrO 30epiraHus,
IO MICTATBCS Y CrpaBi, GOPMYIOTECS B OKpEeMY CIIPaBY, SKiH HaTa€ThCsA OKpPEMHUI
3ar0JIOBOK Ta sIKa JOAAaTKOBO BKJTFOUAETHCS J0 HOMEHKIIATYPH CIpaB. JJOKYMEHTH
TUMYacoBOI0 30epiraHHs 3aJUIIAIOTHECS y Takii CrpaBl 3TiJHO i3 3aTBEpPIKEHOIO
HOMEHKJIATYPOIO CIIPaB.

69. Skmo y cnopasi i3 3arojoBkoM "JlokymeHTH 3 rpudom "Jlns
CITy’)KOOBOTO ~ KOPHMCTYBaHHSA' MICTATBCA  JIMIIE  JOKYMEHTH THM4YacOBOIO
30epiraHHs, BOHa MOXe He nepe@opMOBYyBaTHCs, a CTPOK 30epiraHHs Takoi CIpaBH
BU3HAYAETHCS HAHJIOBUIMM CTPOKOM 30epiraHHs JOKYMEHTIB, L0 MICTAThCS B HiM.
Binmitka "EK" y rpadi Homenkimatypu cupa "CTpok 30epiranHs" 3aKpeciioeThes
1 3a3HaYAETHCS YTOYHEHUH CTPOK 30epiraHHs.

70. doxymeHTH 3 MOOiTi3amiiHUX NUTaHb Ta 3 IUTaHB CIELIATBHOT
indopmariii 30epiraroTeCs B OKpeMHUX poOounx namnkax, Qyriapax abo nakerax, Ha
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AKX 3a3HAYalOThCS IMPI3BHINA Ta IHINiaNM NpaIliBHUKIB, AKI MalOTh IPaBo IX
PO3KpHBATH.

Po6oui manku, Gymispy abo makeTH 3 AOKyMEHTaMH 3 MoOilizalidHHX
nuTagk abo 3 MHUTaHb CreliaJbHOi iHpopMamil onedaTyloThCs OCOOHMCTOH
HOMEDHOIO METAJIeBOI0 II€YaTKOI0 IpalliBHUKA, AKHH Oe3l0oCepelHbO 3 HUMH
TpaLfoE.

71. NoxymenTtu 3 BimmiTkoro "Jlitep "K" 30epiraroTbest OKpeMO Bill iHIIHMX
JOKYMEHTiB Ta JOJy4aroThCs 1O CHpaB, IO (QOpPMYIOTbCA  CIIYX)O0I0
KpunrorpadiuHoro  3axucTy  iHpopmamii  ycraHoBM ab0  NpaLiBHUKOM,
BiITOBIIAJIEHAM 3@ BUKOHAHHSI TAKOTO BUY POOIT.

72. OcobnuBocti 30epiraHHs cropaB 3 JOKYMEHTaMH IIOCTIHHOTrO
30epiranas 3  Bigmitkoro "Jlitep "K" BH3HawaloThes ~ AIMIiHICTpaLi€ro
JepKcrens3B'a3Ky.

KopucryBanHus nokyMeHTaMuU

73. Bxinni, BuximHi, BHyTpilHI TOoKyMeHTH 3 rpudom “Insa ciayxbosoro
KOPUCTYBaHHS TIepeNaroThCs MPAaIliBHUKAM BIAMOBITHO OO Pe30JIOLiH roloBH
[Teuepcekoi  palnepxaiaMmiHicTparii, HOro 3acTyIIHHKIB Ta  KepiBHHKIB
BIZOKpeMJIEHUX CTPYKTYPHHX IT1IPO3/iTiB BIAMOBIAHO 10 TOBHOBAXEHB.

CrpaBu 3 rpudom “Ins ciyx60Boro KOpuCTyBaHHS, 10 30epiraloTbes y
Biznini oprasizauii AiTOBOACTBA YM BiJOKPEMIIEHHX CTPYKTYPHHUX MiApo3jinax,
BUJIAIOTECS Y TUMYAcOBe KOPHCTYBaHHS NpalliBHUKaM Ha ITiJCTaBl 3aMOBJIEHHS 3a
dopmoro 3rinHo 3 noxatkoM 9 mo uiel IHerpykuii, pesonrouii ronosu [leuepcrkoi
paiimep)kagMiHicTparii, HWOro 3acTYIMHHKIB Ta KEpIBHUKIB BiIOKpEMJIEHUX
CTPYKTYpHHX IiIPO3ALTIB BiANIOBITHO [0 IOBHOBaXX€Hb ab0 3aTBEPIKEHOro
ronosoro Ileuepcekoi paiigepxkanMinicTpauii, (KepiBHUKOM BiIOKPEMJIEHOIO
CTPYKTYPHOTI'O MIAPO3ALTY ) CIMCKY NpAaIliBHUKIB, SKI MAlOTh [IPaBO IpALIOBATH 3
BIATIOBITHOIO CIIPABOIO.

Homyck mnpaniBaukiB [leyepcrkoi paitnepxkanMinictpanii, no pobGotu 3
JOKYMEHTaMH, 110 MICTATh CIy:X00By iH(popMaLiro 3 MoOini3auiiHUX MUTaHb abo
3 MMTaHb CrieniaybHol iHdopMaii, 3MiCHIOEThCS Ha MIACTaBi CITMCKY, CKIIaJIeHOro
MiAPO3/LIOM YH MOCaZ0BOK 0c000I0, BiAMOBIAaNBHOW 3a MOGLNi3auiitHy po6oTy

abo poborty i3 cnenianpHOI iHpOpMaLi€lo, | 3aTBEPAKEHOTO TOI0BOKO [ledepehkol
paiiaep;xaaMiHicTpariii.

74. Crpasu Ta BuAaHHA 3 rpudom "Jins ciayGOBOro KOpHCTyBaHHS"
BUJIAIOTHCS y TUMYAcOBE KOPHCTYBAHHSA | MPUHAMAIOTHCS i PO3IMKCKY B JKypHAi
3a GOpMOIO 3riHO 3 goxatkoM 10 1o wiei [HCTpyKIii .
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75. PobGoTta 3 mOKyMeHTaMH 3 MOOinmi3allifHWX NHUTaHb Ta 3 MHTaHb
cnenianpHOI iH(OpMaLil MPOBOJUTECS B OKPEMO BHUAUICHHX | HAJEKHHUM HYHHOM
obnagHaHUX  CIyXOOBUX NpPUMIMIEHHAX 3  JOTPUMaHHSIM  BHMOI,  SKi
YHEMOJK/IUBIIIOIOTh O3HAHOMJIEHHS 13 3MICTOM TaKUX JOKYMEHTIB CTOPOHHIX 0cib.

76. Ilig yac mpuitMaHHS CIpaBH BiJ NpaliBHUKA NPOBOAUTHCS INepeBipKa
HasBHOCTI KOXXHOIO apKymia BCIX JOKYMEHTIB CIpaBH BIANOBIZHO [0 1i
BHYTPIIIHEOTO OITUCY.

77. CnpaBu 3 rpudom "Jlng cayx00BOro KOpPHCTYBaHHS'", IO
30epiratloTbcsi B apxiBHoMy Bigaun  Iledepcbkoi — paligepkanMinicTparii,
BHIAIOTECSI Yy  THUM4YacoBe  KOPUCTYBaHHs  IpauliBHuHKaM  [leuepcekoi
painep)xaaMiHiCTpalii Ha miacTaBi 3aMOBJIEHHS 3a (OPMOIO 3rigHO 3 JoJaTKOM |1
1o i€l IncTpyxkiii.

IIpo Bumayy cmopas 3 rpudpom "I[ns cayx00BOro KOpUCTyBaHHS" 3
apxiBHoro Biguiny Ileuepcekoi paiinep:kanminicTpauii poOUTbCsS 3amuc y KHH3I
BHUJIa4i cripaB y po0odi MPUMIIIEHHS YCTaHOBH.

78. CripaBu 3 rpudom "Jlns cyx60BOro KOpHCTYBaHHS'" BUIAOTHCS VIS
TUMYacCOBOT'0 KOPUCTYBaHHS Ha CTPOK, 10 HE MEePEBUILYE OAHOTO MICSLIL.

79. 3a HasgBHOCTI MUCBMOBHX KJIOMOTaHb IHIIMX OepXKaBHUX OpraHiB,
OpraHiB MICLIEBOIO CaMOBpSIYBaHHS, IHIIMX YCTaHOB, MIANPHEMCTB Ta
opranizauiii abo mpumucy Ha IpaBo MPOBEIESHHs MEepPeBIpKU 3riJHO 3 HaJaHHMH
3aKOHOM IIOBHOB@KEHHSIMM [JOKyMeHTH 3 rpudoM "Jlng ciayx6oBoro
KOpPHUCTYBaHHA'", IX KOMIi 1 BUTATH 3 HUX 32 IHCHMOBUM J03BOJIOM a00 Pe30IIoLiero
ronoBu Ileuepcekoi paipepikanMigicTpauii, Horo 3acTymHuka abo KepiBHHKa
amapaTy MOXXYThb BH/aBaTHUCS Ipal[iBHUKaM IHIIMX Jep)KaBHUX OPraHiB, OpraHis
MICLIEBOI'O CaMOBPSIyBaHHs, IHIINX YCTAHOB, MIAIIPHEMCTB Ta OpraHi3alliii.

Ha nuunpoBoMy 60l MIArOTOBIEHHMX KOMIH MOKYMEHTIB y IIpaBOMY
BEPXHBOMY KyTI IEPILIOro apKylla JOKYMEHTa IpOoCcTaBiseThes BinmiTka "Komis".
Butaru 3 1oKyMeHTIB 0()OpMISIOTECS Ha BIANIOBIIHOMY OaHKY.

80. Komii mOKyMEHTIB Ta BHUTATH 3 HHUX 3aCBIIYYIOTHCS HAYAIBHHKOM
Biiny opraHizamii aisoBoacTBa abo IHIIOK MOCAIOBOIO 0C000I0, II0 Mae Taki
MTOBHOBA)XEHHSI, HAIIPUKIIAN:

3riHO 3 OPUTIHAIOM
HavanpHuk Bigauty opraizauii
J1JIOBOACTBA
20 mumHs 2016 poky.

(mimmmc) O. O. ITaBnenko
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81. Ilicns o3HaifioMieHHS 3 HOKyMeHTamH 3 rpudom "J{ns crmyxGoBoro
KOpPUCTYBaHHA" Ha 3BOPOTHOMY 0ol 3anuTy abo MpUNHUCY Ha NpaBO NPOBEIAEHHS
MmepeBipKd pOOUTBECS 3aIIUC MPO JOKYMEHTH (peecTpalliiiHi naHi, 3arojioBKH), 3
SKMMH O3HAHOMJIEHO MpalliBHUKA IHIIOr0 Aep)KaBHOIO OpraHy, OpraHy MiCLIEBOTO
CaMOBpSIyBaHHs, IHIIOT yCTAaHOBH, NMiAIPHEMCTBA Ta OpraHizarii.

82. V pa3i norpebu mnpaniBHMUK IHIIOTO JEPXKABHOIO OpraHy, OpraHy
MICIIEBOTO CaMOBPSIyBaHHS, 1HIIOI YCTaHOBHM, MIANPHUEMCTBA Ta OpraHisauii 3a
[IHCBMOBUM 3allATOM Ha O3HAaHOMIJIEHHS pOOMTH BHUTATM 3 BHAAHUX HOMY
IOKyMeHTIB 3 rpudoMm «Jlns ciyx0oBOro KOPHUCTYBaHHS» BIAMOBIOHO 10
pesomrowii ronosu Ileuepcbkoi paiimepikaaMiHicTpauii, Horo 3acTymHHKa abo
KepiBHHKa anapaTy y poO0ouoMy 30IIHTI, 0 Mae 3a3HaueHu rpud.

Apkymi pobo4oro 30mwuTa MOBUHHI OyTH MpOHYMEpOBaHi, MPOIIUTI Ta
CKpIIUIeHI HiAMMCOM oco0H, sKa BHOala NOKYMEHTH, i3 3a3HAYEHHSIM IOCAaH |
HerepOOBOIO N1EYaTKOK YCTaHOBH.

Ha 3BOPOTHIH CTOpOHI OCTaHHBOTO apKyua MPOLIKUTOrO
(mpomHypoBaHOT0) PO6OYOro 30IIKTA 3AIHCHIOETHCS HAITUC!

Bceboro npomuto (a60 NponIHypoBaHo), IPOHYMEPOBAHO 1 CKPIMIeHOo
eYaTKo apKyuIiB

Havanenuk Biaaity oprasizamii

J1TOBOACTBA (mianwuc) O. O. ITaBneHko
20 numnas 2016 poky.

MII

Ha turynepHOMY JMcTi poGOYOro 30mHTa 3a3HAYAETLCHA. ITIOBHE
Ha¥MeHYBaHHs YCTAHOBH; peeCTpauiifHi IHIEKCH JOKYMEHTIB, 1O SKOTO HamaHo
poGouuit 30mHKT; Mpi3BHINe, iM’s1, 110 6aThKOBi, Micne po6oTH, nocaa ocobu, sKiil
BHIAEThCS. POOOYMH 30INMT; JaTa BHAAdi; MiANKC 0coGM IIpO OTPHUMaHHS, HaTa
MOBEePHEHHs! poO0YOro 301MTa; MiAMHC 0COGH PO OBEPHEHHS.

Texcr, 3a3Hauvenuit y po6oqomy 30IINTI, nepempxemcx IIpariBHUKOM
BIIILI opraHisauii 1inoBOJCTBA HA BIAMOBIAHICTE OPUTiHATY Ta 3acBILIyETBHCS y
MOPAAKY, BU3HaYeHOMY y IMyHKTI 80 wmiei IHcTpykumii.

[Ticns saBepmenns po6oTH 3 JOKYMeHTaMH POGOYHI 30MIAT HANCHIAETHCS
YCTaHOBI, 10 poGHna 3amuT Ha o3HaliomnenHs. Komii TuTynsHOro mmcra Ta
ApKYIIIB 3 TEKCTOM, 3a3HAY€HHUM Y POGOYOMY 30NIHTI, BUTOTOBIAIOTECS 3TILHO 3
IIyHKTOM 49 wiel IHCprKI.Ill Ta I0JTY4aOTCSA 10 HOMEHKJIATYPHOI CIIpaBH, PO 1[0

3a3HAYAETBCA y BIAMOBINHMX peecTpalifHHX Qopmax (KypHalax, cHCTeMi
ACKO[J, xaptxkax).

83. TlpauiBHuK iHIIO] yCTAHOBM MOXe O3HAHOMHTHCS i3 3MicTOM
flokymeHTa 3 rpudom "Ml cayxGoBoro kopuctyBaHHs", OTPUMAaHHUM BiJ 1HILIOI
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YCTaHOBH, JIMIIE 3@ IHCHMOBOIO 3rOJOK0 YCT@HOBHU - pO3POOHHMKA TaKOro
JOKyMeHTa. 3a3HadyeHa BHMOra HE [OLIMPIOETECS Ha IPEICTABHHKIB OpraHiB
JepKaBHOTO Haraay (KOHTPOJIIO) i Yac BUKOHAHHS HUMHM BIIIOBIIHUX (YHKIIHA
3TiIHO i3 3aKOHOJIABCTBOM.

84. 3abopoHSETBCS BHKOPHUCTOBYBaTH Ciyk0oBy iH(opmauiro, 1o
MICTHUTBECA B JOKyMeHTax 3 rpudom "ns ciayx060BOro KOpHCTYBaHHS", IJIs
BiIKpUTHX BHCTYNiB abo omyOiikyBaHHsS Yy 3aco0ax MacoBoi iHGopMauii Ta
JEMOHCTPYBATH TaKi JOKyMEHTH Ha CTeH/JaX, y BITPUHAX Ha BIAKPUTHX BHUCTaBKaX
a00 B IHIIMX TPOMaICHKUX MICIISIX.

V pasi HaIXO[DKEHHS 0 YCTaHOBHU 3allUTy Ha iH(opMaIlliio, o MiCTHTHCS
y IOKyMeHTi, skoMmy mpHcBoeHo rpud "I ciyx6oBOro KOpUCTYBaHHS',
3IMCHIOETbCSA 3 ypaxyBaHHsSM BUMOT myHKTIB 85 i 86 miel Inctpykuii nmeperssan
TAKOTO JOKYMEHTa 3 METOI IMEepEeBIpKH BiANMOBIAHOCTI 3amUTyBaHOI 1HMOpMaLil
CYKYIHOCTI BHUMOT, nependadyeHux 4acTHHOIO APYrolo crarrti 6 3akoHy YKpaiHu
"[Ipo goctyn pno myGmiunoi iHbopmMauii', moa0 OOMEXEHHA [OOCTYIy [0
inhopManil Ha MOMEHT HAIXODKEHHS 3aluTy. ABTOpPOBI 3allUTy HAOa€ThCs
iHhopMalis B Tiif YaCTHHI, JOCTYI 0 KO BIAMOBIAHO 0 3a3HAYEHOI0 3aKOHY He
00OMeXeHO.

3a HaAsBHOCTI B 3alMTYBaHOMY JOKYMEHTI 1H(QopMauii 3 oOMexeHuM
JOCTYIIOM JUISI HaJCHJIAHHS 3allUTYBa4eBi BHTOTOBJSIETHCS HOTO KOs, B SIKiH
ClIOBa, peYeHHS YU 300paKeHHS, [0 MICcTATh iH(OpMauilo 3 0OMeKeHHM
IOCTYIIOM, PeTYLIYIOTBCA Yy CNOocCi0, SKUM BHKIIIOYae MOJalblle BiATBOPEHHS
PeTyIIOBaHOTO. 3 TakKOi KOMI JOKyMeHTa BHUIOTOBISETHCS IHINA KOMId, sKa
HaJICUJIa€ThCs 3anuTyBadeBi. Komis 3auTyBaHOro JOKyMEHTa, 110 peTyulyBajacs,
30epiraeTbCs pa3oM 3 JOKyMEHTaMH 3 BIANOBIZHOIO 3allUTy Ta MOXe
BHKOPHCTOBYBATHCS MTOBTOPHO B pasi HAJXOKEHHS 10 YCTAHOBU IHIIOTO 3aIUTY
Ha iHGOpPMALIifO, 10 MICTUTECS Y TAKOMY JTOKYMEHTI.

[Tepernsan nokymeHTIB 3 rpudom "[lst cryx00BOro KOpucTyBaHHS"

85. Ilepernsan noxkymeHTiB 3 rpudom "Jlng ciyk00BOro KopucTyBaHHS"
NPOBOAUTBECA 3 METOK [IATBEPKeHHS HasBHOCTI ab0 BIACYTHOCTI B HHX
BIZIOMOCTEH, 1110 CTAHOBJISATH CITY>KOOBY iH(OpMaIlifo, He pillle HiX OJUH pa3 Ha
I'SITb POKIB.

CkacyBanus rpuda "I ciryx00BOro KOpuCTyBaHHA" 3MIMCHIOETBCS 3a
BiICYTHOCTI 3aKOHHMX IIACTaB Juid OOMEXeHHs Yy JOCTymi a0 ciyx00Boi
iHdopMarii, SKi iCHyBaJIXA paHilue.

[epermsin moxkymenTiB 3 rpudom "Jlng ciry>k00BOro KOpPHCTYyBaHHA" 3
METOI0 MOXKJIUBOTO CKacyBaHHsA TIpuda o0OOB'I3KOBO 3AIMCHIOETHCS I 4ac
T1ATOTOBKH:
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cmpaB ;s iX mepemavi g0 apxiBHoro  Bigaury  Iledepcbkol
paiiiep)kaJIMiHICTpaii;

noxkyMeHTiB HamionansHoro apxiBaoro ¢oHxy s iX Imepegadi Ha
nocrifine 36epiranns no [lepxaBHoro apxiBy M. KueBa BHKOHABUOIO OpraHy
KuiBcekoi Micbkoi paau (KuiBCeKOT MICBKOT IepKaBHOT aaMiHICcTpauii).

86. PimenHs npo ckacyBaHHs rpuda "/l ciry>k00BOro KOpUCTYBaHHA" YK
foro miaTBepmkeHHs npuiMaerbes Kowmiciero 3 nuranp pobotH i3 ciyx00BoIO
iH(poOpMaIIi€ro 3a MOJaHHAM YCTaHOBH - pO3poOHUKa TOKyMeHTa abo BiANOBITHOO
yCTaHOBOIO-IIPaBOHACTYIIHHKA, fKIIO YCTaHOBA - pPO3POOHHK JTOKYMEHTa
NPUITHHKJIA CBOIO HisSTBHICTB.

87. 3a pimennaM Kowmicii 3 mutans poboty i3 ciyx60Bor0 iHGOpMaLieo
CTPOK 0OMEXEHHs JOCTYITy 0 CIpaB (IOKyMEeHTIB) Moxe OyTH MPOAOBKEHHUH.

88. Pimenns Kowmicii 3 muranp pobotm i3 ciyx60Bo0 iHMOpMaIli€w
0(OPMIISIETECS IIPOTOKOJIOM, IO MIAMHUCYETHCS TOJIOBOIO i CeKpeTapeM KoMicil ta
Habupae YMHHOCTI 3 MOMEHTY 3aTBEepIKEHHsS IPOTOKOJIY rojI0BOK Ileuepchkol
painepxxaamiHicTpauii. Y [poTOKONI 3a3HAYAIOTBCS BHIOH JOKYMEHTIB, IX
peecTpaliiiHi JaHi, 3aroJI0BKH Ta HOMEPH 3a HOMEHKJIaTyporo abo OIKCOM CIpas, 3
AKUX 3HIMaeTbes rpud "Jns ciry:x6oBoro KopuctyBaHHS" abo CTPOK 0OMEXeHHs
JOCTYITY 10 SIKHX IIPOJOBKEHO.

Bursar 3 npotokosny abo Horo 3acBigdeHa KOIis NEPEeNaeThbes pasoM i3
cripaBaMu 10 apXiBHoro Bimminry Ileuepcbkoi paiinepikaaminicTpauii, a y pasi
nepenadi 1okyMeHTiB HarioHanpHOro apxiBHoro ¢GoHIy Ha noctiiHe 30epiranHs —
no JlepsxkaBHoro apxiBy M. KueBa BuKOHaB4yoro opraHy KHIBCBKOI MICBKOI pamu
(KuiBcpkol MichKOI iepikaBHOI aAMIHICTpaIlii).

89. Ilpo ckacysanusa rpuda "/Ins ciryx00BOro KOpUCTYBaHHS" MHUCEMOBO
TNIOBIIOMJISIIOTECS BCl IeprkaBHI OpraHy, OpraHy MiCIeBOr0 CaMOBPSIYBaHHS, 1HILI
YCTaHOBH, IMIJNPUEMCTBA Ta OpraHisauii, SKMM HaICHJIAaBCAd TaKWUH NOKYMEHT. 3a
NoTpeOH MOXYTh HAJICHJIATHUCA BUTATH 3 NpoTOKoIy 3acizanHs Kowmicil 3 nuTanp
po6oTH 13 ci1yk00BOK0 1HPOPMAILTIETO.

90. Ha oOxmaguekax cmpaB Ta gokymentax rpud "Ims cmyx6osoro
KOPHCTYBaHHS" IOrallaeThCs INpPAliBHUKOM BIIIUTYy oOprasizamii IilnoBOACTBa
(apxisHoro  Bimmimy) Iledepcekoi paiimepkamMidicTpamii — musixoM  #foro
3aKPECNIEHHSA TOHKOK) DHCKOIO Ta 3a3HAYEeHHS HU)KYe Ha BUTBHOMY Bil TEKCTY
MICIIl JaTH 1 HOMepa BiANOBIAHOTO IPOTOKOITY 3aCiHaHHs KOMICIl 3 MHTaHb poboTH
i3 cmyx0oBoro iH(opmanieto. Taki BIAMITKH BHOCSTBCS JO pPEECTPALIMHHMX Ta
00niKOBUX GOPM, HOMEHKJIATYPH Ta OITUCY CIIPaB.
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[TigroToBKa cIipaB [0 Nepeaayi Ha apXiBHE 30epiraHHs Ta 3HUIIECHHS

91. ExcnepTtusa MLIHHOCTI JOKyMeHTiB 3 rpudom "Jlnsg ciayx6oBoro
KOPUCTYBaHHA" Ta IX IATOTOBKAa A0 apXiBHOro 30epiraHHsA 3iHCHIOIOTECS B
YCTaHOBJICHOMY 3aKOHO/JaBCTBOM IOPSIIKY.

4 KiHLIi KOXHOI 3aKiHYeHOI CrpaBd 3 rpmbom "Ina cnyxx06oBoro
KOPHCTYBaHHs" Ha OKpPEMOMY apKyIlli poOUThCs 3aCBiIUyBAIBHUH HAITUC, B SKOMY
3a3HAYAIOTHCS LUGpPaMH 1 CIIOBaMH KiNBKICTh apKyIIiB y CHpasi, KiJIBKICTb
apKyLIiB BHYTPIIIHBOI'O OIKCY, & TAKOX:

HasBHICTB JIITEPHUX 1 NPOIYILIEHNX HOMEPIB apKylIiB;

HOMEpPH apKylIiB 3 HaKIeeHUMH (poTorpadisiMu, KpecleHHAMH, BUPi3KaMH
TOILLO;

HOMEPHU BEeTHKO()OPMAaTHUX apKyIliB;
HOMEPH KOHBEPTIB 3 YKJIaIeHHIMH;

KiNBKICTh apKyIIiB YKJIa/JeHb.

[Ticns 3acBiI4yBallbHOIO HANMCYy IIPalliBHUK, AKUH cdopMyBaB CIIpaBy,
CTaBUTH MIANHUC i3 3a3HaYEHHSM I10CaaH, Npi3BHILA 1 JaTH, SKHH 3acBiI4yeThCS
nevyaTkow ciIyx0u nainmoBoactBa abo meyatkoro "Jlng makeriB". Yei HacTymHi
3MIHH y CKJaAi crpaBH (IOIIKOMKEHHS apKylliB, 3aMiHa JOKYMEHTIB KOIIiSMH,
JIOJIYYEHHS HOBHX ITOKYMEHTIB) 3a3HA4alOThCS Yy 3acBIIYYBaJbHOMY Hamuci 3
TIOCHJIaHHAM Ha BIAIIOBIIHUH pO3NOPSIIYNI TOKYMEHT.

CrpaBu 3 rpudom "IInsg coykOOBOro KOpPHUCTYBaHHA' IICIIS MPOBEHEHHS
eKCIepPTU3M LIHHOCTI JOKYMEHTIB, IO MICTSThCA B HIM, MIANIMBAIOTECS dYepes
YOTHPU IPOKOJIU CIeliallbHUMU CYpOBMMH HHUTKaMH abo napatBoro. CrpaBu
[IOCTIHHOTrO Ta TpUBaJoro (MOHAJX JecsTh POKIB) CTPOKIB 30epiraHHs Ta 0co0OOBi
CIIPaBHU OIPABISIOTHCS Y TBEPAY OOKIaIUHKY.

92. CnpaBu mnocTiiHoro Tta TpuBajoro 30epiraHHs 3 rpudom "/
cITy»k00BOr0 KOpHCTYBaHHA" Ta 0COOO0BI CIIpaBH BKIIIOYAIOTHCS Y BiATIOBIAHI OIUCH
CrIpaB pa3oM 3 JOKYMEHTaMH, IO MICTATh BiAKpUTYy iHdopmauiro. [Ipu upomy B
ormuci Jo HOMepa cmpaBu Ta y rpadi "lHmekc cmpaBd (TOMy, YacTHHH) 3
nokymeHTaMu 3 rpudom "Ilns ciry:k60BOro KOpPUCTYBaHHS'' HOMAETHCS BIIAMITKA
'III[CK".

93. Ilix yac nepexaui cnpas 3 rpudom «lns cayx00BOr0 KOPUCTYBaHHSM»
Ha rocTiiHe 30epiranHs 1o apxiBHoro Bimmiry [Tedepcbkol paiinepxanMinicTparii
ycTaHOBa-QOHIOYTBOPIOBAaY pPa3oM 3 aKTOM IpHMMaHHsA-TNIepeJaBaHHs CIIPas,
0hOpPMIIEHMM B YCTAHOBICHOMY IIOPAAKY, IIOJAAa€ [0 apXiBHOrO BIAJLILY
[Teyepcpkoi paiimepkagMiHICTpalil JUCT, Yy SAKOMY BH3HAYA€ThCA IOPSIOK
KOPHUCTYBaHHS TAKMMH CIIpaBaMH.
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94. Bumy4eHi I 3HMINEHHS 3a pe3yJbTaTaMH eKCIIEPTH3W LIHHOCTI
cupaBu 3 rpudom "Ina ciryx60BOro KOpHUCTYBaHHA'", CTPOK 30epiraHHs SKHX
3aKiHYHMBCSI, BIJTFOYAIOTHCS 10 aKTa MO BIIYYEHHS [JI 3HUIEHHS J0KyMEHTIB, He
BHeCeHMX A0 HarioHameHOTO apXiBHOTO GOHIY (mani - akT Mpo BHITYyYEHHS
JIOKYMEHTIB), IO CKJIaJaeThCsl BIAMOBINHO OO BUMOT, YCTaHOBJIEHMX IIOJO BCIX
CIIpaB YCTaHOBH B LILIOMY.

3HumeHHs BumaHe 3 rpudom "Jlam cmy:x00BOro KopHCTyBaHHS", IO
30epiraroTbes y 0i0mioTexax, 3iHCHIOETBCS 3TiTHO 3 aKTOM, SKHH CKJIaJa€ThCs
BIZIITOBIJTHO 10 BCTAHOBIIEHUX BUMOT.

95. JloxymeHTH, cnpaBu, BumaHHs 3 rpudom "Jng ciayxOoBoro
KOPHUCTYBaHHs'", BWIyYeHI AN 3HMIIEHHS E€KCIEPTHOK KOMICIEI YCTAaHOBH Y
CKJIa[ll He MEHIIEe TPhOX YIEHIB, MUIITal0Th 3HUIIEHHIO HUIIXOM MOAPIOHEHHS
HocliiB iH(opmauii abo B iHIMH crioci0 (cnaiioBaHHs, PO3IUIABICHHS, PO3UHHEHHS
TOLIO), SKMH BUKITIOYAE MOKIIMBICTE IX IIPOYUTAHHS Ta BIIHOBIEHHS.

EnexTtponHi Hocil iHGopMauii 3HHITYIOTECSA ab0 nepepobIIsSFOTECS Y CrIocio,
1[0 BUKJIIOYAE MOXKJIMUBICTH IIOBHOTO a00 YaCTKOBOTO BiJHOBIEHHs 30epexeHoi Ha
HUX 1HQopMarii.

96. B axTi npo BWIIyYeHHsS JOKYMEHTIB POOHTHCS 3amuC MPO 3HUIIEHHS

BIANOBIAHUX JOKYMEHTIB, CIpaB i3 3a3Ha4eHHSM I[IPi3BUIN, iHINiamiB ujeHiB
eKCIIepTHOI KOMICIi, IX MiAMUCIB, JaTH 3HUIIEHHS, HAITPUKJIAN:

CnpaBu Ne 021-25-JICK, Ne 021-30-JICK 3HHINEHO IIISXOM
noApiOHEeHHS.

YreHu ekcriepTHOI KOMicCil yCTaHOBH:

(migmuc) IT. B. Mapuenko
(migmuc) 0. O. ITaBnenko
(migmuc) B. A. IBanenko

10 rpynus 2016 poky

97. llicna 3HUINEHHS JOKyMeHTIB 3 rpudom "Ilns ciayx6oBoro
KOpHCTYBaHHA" B 00J1iKOBUX (popMax (KapTKax, )ypHalax, HOMEHKIATypax CIIpaB,
OIMCax CIpas TPUBAJIOro (IOHAX JeCSTh POKiB) 30epiraHHs poOUTLCS BiaMiTKa

JIOKyMEHTH 3HHUIIEHO. AKT Bif 20 p.Ne .

98. Tenedonni Ta agpecHi NOBiXHWKH, cTeHOrpadivHi 3amucH 3 rpuboM
"Ilna cimyx60Boro KOpHCTYBaHHs", HpyKapCchkuil 6Gpak, BHABIEHMI Mg uac
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IpyKYBaHHS BHI@Hb i3 3a3HaYeHUM IprudoM, MOXYTh 3HHUIIyBaTUCs 0e3 aKTa Mpo
BIUTyYEHHS JTOKYMEHTIB, ajie 3 BIAMITKOIO B O0JIIKOBHX (OpMax, IO 3aCBIAUYETHCS
MiANACAaMH HE MEHII SK TpPhOX NPAalliBHUKIB YCTaHOBH, SIKI IPOBEJIM Take
3HHUIIECHH.

3abe3neyeHHs 30epeKEHOCT] JOKYMEHTIB Ta IPOBEIEHHS EPEeBIpKH 1X
HasiBHOCTI

99. Copasu 3 rpudom "I cayx00BOro KOpUCTYBaHHS'" 3 HaTH iX
CTBOpEHHS (HaAXOKEeHHs) 30epiraroThecs 3a MicleM (GOopMyBaHHS CIpaB 3riIHO i3
3aTBEPIUKEHOI0 3BEIEHOI0 HOMEHKJIATypoI0 CIIpaB 0 MOMEHTy iX mepenadi B
apxiBHu# Bignin [Tedyepcrkol paiinepxaamiHicTpari.

100. HoxymenTtu i cmpasu 3 rpudom "Ilns ciyx0OoBoro KopucryBaHHS"
30epirarorecst y madax, cefidax, IO pO3TALIOBaHl y CIy>KOOBHX MPHUMIIIEHHIX
abo cxosumax apxiHoro Bimmimy. Illadwm, ceitdu, cayx00BI npuUMimeHHs,
CXOBHINIA apXiBHOrO BIATy MOBMHHI HaAIHHO 3aMHKATHCS 1 OmeyaTyBaTHCA
MeTaJIeBUMH IledaTKaMH.

[TopsimoK BHUIOTOBJIEHHS, BENEHHsI 00Ky, BHKOPUCTAHHS METAJIeBHUX
IeYaTOK Ta IMOpSIIOK BeAeHHS oOniKy mad, ced¢piB 1 KIIOYIB Big HHX
BU3HAYAIOTHCS PO3MOPAIKEHHAM KEPIBHUKOM yCTaHOBH.

30epiraHHs JOKyMeHTIB 1 cnpaB i3 rpudpom "Ilna ciryxOGosoro
KOpUCTYBaHHA" 3MIHCHIOETBCS MpAalliBHUKAMH, K1 O€3M0CepeHbO0 OTPUMATH iX
i PO3MUCKY, Y CI0Ci0, 0 YHEMOKIMBITIOE JOCTYI 10 HUX CTOPOHHIX 0ci0.

101. Joxkymentu 3 rpudom "Jlis ciyx00BOro KOPHUCTYBaHHS" MOXYTh
nepeOyBaTH y NpalliBHUKIB Ha BHKOHAHHI IIPOTSIOM CTPOKY, HEOOXIIHOTO s
BHUKOHAHHS 3aBJIaHHS], 32 YMOBH IOTPMMAaHHS BUMOT X 30epiraHss, BHU3HAYEHUX
nyuakToM 100 wiel [HeTpykuii.

102. Ilepenaua noxymeHTiB 3 rpudom «Ins ciy:xk60BOr0 KOPUCTYBAHHS
cTpykTypHHM migpo3zinam  [leyepcrkoi paiinepxaaminicTpauii 3MiHCHIOETbCS
Yyepes BT oprasizallii AiIOBOJCTBA 3 IPOCTaBJIEHHSAM BiAMOBIAHOI BIAMITKH B
00J1iKOBHX (hopMax.

V pasi, koJi JOKyMEHT IepenaeThes (II0BepTaeThCs) Ha BUKOHAHHS 3T1IHO
3 pesomrouiero KuiBCBKOro MICBKOINO TIOJOBH, MEPLIOr0 3aCTYNHHKAa IOJOBH
KuiBcbkoi Micekoi aepikaBHOI aaMiHICTpalii, 3acTymHUKIB romoBu KuiBcbkol
MICBKOI JeprkaBHOI amgMiHiCTpauii, KepiBHHMKa amapaTy BHKOHABYOIO OpraHy
Kuiscekoi Micbkoi pamu (KuiBcekoi Michkoi aepxaBHOI aamiHicTpauii) ma0
cTpyKTYpHHX migpo3aitis KuiBcekol Micekoi panu (KuiBcpkol MickKol AepikaBHOL
aMiHicTpanii), IHIMUX YCTAHOB, Y NalepoBOMY JKypHali peecTpalii Ta mepeaaui
BXIIHUX JOKYMEHTIB 3 rpudoM «list ciry’x00BOro KOPHUCTyBaHHS» BIAMITKA MPO
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OTPUMAHHS/TIOBEPHEHHS CKPIIUTIOETECS HErepOOBOIO I€YaTKOK  BiAMOBIAHOL
YCTaHOBH.

Bimmin opramizamii [gisoBoAcTBa Mae IpaBO BHUIABATH JOKYMEHTH 3
rpudoM  «Jlnst  cayxG0BOTO  KOPUCTYBaHHA» BIJOKPEMJIEHHX CTPYKTYPHHUX
MiIPO3ALTIB [0 PO3TALIOBYIOTHCS 110332 MeEXKaMHM OCHOBHOTO MPHUMiLIEHHS
[Teuepcrkoi paiimepsxkaaMinicTpanii TiNbkM THM ocobaM, fKI BHECEHI y CIIMCOK
ocib, AKMM HaIaHO IPaBO Ha OTPUMAHHSA/TIOBEPHEHHS TaKMX JOKYMEHTIB,
3aTBEPIKEHOr0 KEPIBHUKOM BiJIOKPEMJIEHOTO CTPYKTypHOro migposaity. I[lpu
IbOMY HOKYMEHT, IO BUAAETHCS, NOBHHEH OyTH BKJIAJEHHMH y KOHBepT abo
YIIaKOBAaHUH y TaKHi CI0Ci0, 00 BUKIFOUHTH MOXJIIMBICTE HOTO IIPOUNTAHHS,

Criucok ocib BiIOKpEMIIEHOr0 CTPYKTYPHOTO MiAPO3LTY, AKI MarOTh NIPaBo
Ha OTPUMAHHS/TIOBEpHEHHs JOKyMeHTiB 3 rpudpom «Jlna cay:xb6oBoro
KOPHCTYBaHHS», HaJICWJIAETECS IO BIANLTY opraHizamii ainoBoactea llewepcekol
paiaepxaaMiHicTpaLii.

[Topsmok nmnepenaui, onepXaHWUX Yy BIIOUI oOpraHizamii AIOBOACTBA
IOKyMeHTIB 3 rpudom «Jlng ciyx00BOro KOpPHUCTYBaHHS», BCEpedUHI
CTPYKTYPHHMX TMigpo3aiaiB amapaty Iledepcbkoi padaepxaaMiHicTparii s
BUKOHaHHS (03HaWOMJIEHHS) Bl OAHOTO IpaliBHHKA IHIIOMY IPaliBHHUKOBI TOrO
CaMoro CTPYKTYPHOIo MiAPO3AUTy Ta BeJeHHsS HeoOXingHuX o0mikoBuX (opm
3MIHCHIOETHCS BIAOBIIHO 10 BUMOT Li€l IHCTpyKIIii.

103.  3aboponsieThcs ~ mepemimeHHs B amapari  [leyepchbkoil
padinepxaaMiHicTpauii JOKyMeHTIB 3 rpudom "I ciry:x60Boro KopucTyBaHHS" 3
onHi€l crpaBu 0 1HIIOI 6e3 MOBIIOMJICHHS BiAILT oprasizauii mimosoxactsa. [Ipo
BCl MepeMIlIeHHS JOKYMEHTIB poOJIAThCA BIAMOBIAHI BIAMITKH B 00JIKOBHX
bopmax, y TOMY YHCJII BHYTPIIIHIX OIUCaX.

Buiydenns crnpaB abo OKpeMUX OOKYMEHTIB i3 cmpaB 3 rpudom "l
cy>k00BOro KOpHCTyBaHHS" 3a00poHA€ThCA. B oKpeMHx BHIagkax Ha IiICTaBi
pIIIEHHs CIIAYOro CyAAl, CyAy apxiBHMHM Biagin abo Biamin oprasizauii
I1JI0BOZCTBA 3a MHACHEMOBOIO BKa31BKOIO TOJIOBU [Teuepcekol
paiinepxaaMiHicTpallil 31MCHIOE BUIIyYeHHs] OpUTiHAJIB HEOOXiIHUX TOKYMEHTIB
abo cnpas. IIpu upoMy y nigposain (apxiBHOMY Bimniii) me 36epiraBcs TOKYMEHT
NOBHHHI 3QJIMMIUTUCS MPOTOKOJ MPO BIJIYYEHHS JOKYMEHTIB 3 1X 3aCBiIUYEeHHUMHU
KOITiSIMH.

104, doxymentn 3 rpudom «[nst ciayx60BOr0 KOPHCTYBaHHA» He
JI03BOJIIETBCS BHMHOCUTH 3a Mexi [ledepchkoi paipepikanMiHicTpamii, KpiMm
BUIIAJKIB TNepenadi JOKYMEHTIB Ha BHKOHAHHS y iHII CTPYKTYpHI mizpo3miiu
BHKOHABYOro oprady, padoHHi B MicTi Kwuesi pgepxaBui anminicTpauii,
BIZIOKPEMJIEHI CTPYKTYPHI MiApO3Ainy iHUN YCTAHOBH, L0 PO3TALIOBYIOTECS 1032
MeXaMH OCHOBHOrO mpuMimeHHs [Teyepchkoi paiinepxanminictparii, Ta y pasi
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BUHHKHEHHS HeOoOXiZHOCTI B IX Y3rO/KEeHHi, IIJNMHCAaHHI B YCTaHOBax,
PO3TAIIOBaHUX y MeXaX OQHOT'0 HACENEeHOT0 IIyHKTY.

BuneceHHst nokymeHTa 3 rpudom «/ns cmyx60Boro KOpUCTYBaHHS» 3a
MeXI YCTaHOBHM 3AIHCHIOETBCS Ha MHiacTaBl pesonrouii ronosu Iledyepcekoi
paiiaep)kagMiHicTpalii, HOro 3acTylHHMKa, KEpIBHHKa anapary, 3acTyIlHHKa
KepiBHHKa amapary abo KepiBHUKIB BIHOKPEMJIEHUX CTPYKTYPHHX MiIpPO3ALIIB, B
AKMX TaKui JOKyMeHT (#oro mpoekT) migrotosieHo. [IpH HbOMY TOKyMEHT
nopuHeH OyTWM BKJIaAeHWH y KOHBepT abo ymakoBaHMH y Takuil cmocib, mob
BUKJIFOYUTH MOKIIMBICTB HOTO ITPOYHTAHHS.

105. Oco0i, BiapsIKeHIH 10 IHIIOr0 HACEeJIEHOIo ITyHKTY, 3a00pOHSETHCS
MaTH mpu cobi mokyMeHTH 3 rpudom "Jlng cmyx6oBoro xopuctyBaHHs". Y pasi
noTpebM Taki JOKYMEHTH HAJCWIAIOTBCS 3a IIPU3HAYEHHSM [0 I10YaTKy
BIOPSKEHHS.

106. B okpemux BHIaakax, 30KpeMa y pas3i TepMIHOBOTO I03aIIaHOBOTO
BiapsykeHHs, ronoBa [ledepcrkoi paimepskaamiHicTpauii, Horo 3acTymHHK,
KepiBHUK anapary, 3aCTYITHUK KepiBHUKA arnapaTy CTaBUTbh Ha JONOBLAHIN 3amucii
KepiBHHKa BIANOBIAHOIO BIIOKPEMJIEHOIO CTPYKTYPHOIO MiIPO3IAiTy Pe30JIOLIlo,
3riJHO 3 SKOK Ja€ MJO03BiT Ha IepeBe3eHHS IOKyMeHTIB 3 rpudom «Jlis
ciy>KOOBOTr0 KOPUCTYBaHHS» J10 1HIIOTO HACEJIEHOTO IYHKTY 3@ YMOBH, IO Taki
NOKYMEHTH IIepeBO3AThCA IPYIOK y CKIIaJl He MeHIIe JBOX IPaliBHUKIB, sKi
IIOBMHHI BHMKOHYBaTH po0OTy 3 HHMH 3 JOTPUMAHHSM 3aXOAiB, IO
YHEMOKJIMBIIIOIOTh ~ HECAHKLIOHOBaHE O3HAWMOMIJIEHHS 3 TEKCTOM  TakKHX
JOKYMEHTIB.

107. Cran opranizauii poGoTH 3 AOKyMEHTaMM, IIO MiCTATH CIIYKOOBY
inbopmalio (HasBHICTE Ta ¢I3UYHUHA CTaH JOKYMEHTIB, CIpaB, BHIAHb,
eIIeKTPOHHHX HOCIiB iHpopMaLii 3 rpudom "dns cryx60Boro KopucTyBanss"), He
piime HiX OOMH pa3 Ha pIK NEpeBIPSEThCS KOMICIEIO 3 MHUTAHb MPOBEAEHHS
NEepeBIPKH HasABHOCTI JOKYMEHTIB 3 rpudom "Jlns ciayxboBoro xopuctysanHs"
MicIs 3aBepIIeHHs AIJTOBOJHOTO POKY Ta hOpMyBaHHS CIIPaB.

CTpok npoBeIEHHS NEePEeBIPKH Ta CKJIaj KoMicii 3 MUTaHb i1 IPOBEAEHHS:

- B amapatri [ledepcpkoi paiijepxaaMiHICTpalil  BH3HAYAKOTHCS
BITOBIAHUM po3nops/KkeHHsIM [ledepcbkol paiigeprkaaMiHicTparii;

- Y BIJOKPEMIIEHUX CTPYKTYPHHUX MiIPO3ALIax BU3HAYAIOTHCS BIANOBIAHUM
aKTOM YCTaHOBH.

Jo cxnagmy KoMmicii 3 MHWTaHb IPOBEIEHHS MEepeBipKM HasBHOCTI
nokyMeHTiB 3 rpudom "JInsa coyx6oBoro xopuctyBaHHA" 3 BiaMiTkamu "Jlitep
"M", "Jlitep "K" ta "CI" 3amydatorbes nume ocobu, momymieHi 40 poOoTH 3
TAKUMHU JIOKYMEHTaMHU.
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108. ITepeBipka HasBHOCTI cripaB Ta BUIaHb 3 rpudoM "Ilns cryx6oBoro
KOpUCTyBaHHs" B apxiBax Ta OibmioTekax, me 306epiraerbes moHan 1000 Takmx
CIIpaB Ta BHOAaHb, IIPOBOJUTHCS HE PiJIIE HIX OJUH pa3 Ha IT'Th POKIB.

109. PesynpTaTé IepeBipok 3asHayeHHX y myHKTax 107 1 108 miel
[HCTpYKIIT, 0hOPMIISIOTECA aKTOM 32 (OPMOI0 3rigHO 3 xoAaTtkoM 12 no wmiel
[actpykuii. Komist akTy mepeBipoK y BIIOKPEMIEHHMX CTPYKTYPHHX IMIIPO3ALIAX,
HaJCHUJIAETHCA 10 BIILTY oprasizamii NIIIOBOACTBA [Teuepcrpkol
paiiep)xanMiHicTpanii, He Mmi3Hime HiX Yepe3 3 JHI MiCNA IPOBEIeHHS IePeBipKH.

[MpamiBHUK, SKOMY CTaJI0 BiZOMO Ipo (akT BTpaTH JOKYMEHTa, IO
MICTHTB CTyk00BY iH(pOPMAILiFO, Ta PO MOXKIIMBE PO3TOJOIIEHHS BIIOMOCTEH, 110
CTAHOBNIATH CIyk00By iH(oOpMaLilo, HEBIIKIATHO iH(POPMYe KepiBHHKA CBOIO
CTPYKTYPHOTO MiApO3IiTy, KU y TMHCBMOBIH Gopmi TepmiHOBO 1HQOpMYE Mpo
Takuil ¢akrt ronosy Iledepcekoi paiinepixaaMiHicTpauii Ta Ha4albHUKa BLIALITY
oprasisalii 1iJI0BOACTBa.

Y pasi BTpaTé JOKyMeHTa, 110 MICTUTh CTyX00BY iH(OpMallilo, MHCEMOBO
IIOBIZIOMIISIETBCS  YCTAHOBI, Bi fKOI LeH JOKyMeHT oTpumaHo. [Ipo Brpary
JOKYMEHTa, L0 MICTUTh ciTyk00By iHbopManito, 3i0panHy Mig 4ac IpoBaKEeHHS
OIepaTHBHO-PO3LIYKOBOI, KOHTPPO3BILyBalbHOI MiSIBHOCTI, AisIBHOCTI y cdepi
00opoHH nep:kaBH, ado MOMJIHBE PO3TOJOMIEHHS Takoi ciy)00BOi iHGOpMmaLii
MOBIIOMIISIEThCS  Takok opraoBi CBY i3 3a3HadeHHsM 00CTaBUH BTpaTu
TOKyMeHTa (pO3ToJIOIIeHHS BiIoOMOCTe) Ta Ipo BXKHUTI 3aXOIH.

Y pa3i BTpaTd, BIACYTHOCTI BiZOMOCTEH mIpo MiCUE3HaXOMKEeHHsS abo
BUHUKHEHHS III03PH PO MOXKIMBHI JOCTYIl CTOPOHHIX 0cib 10 iHpopmamuii abo
JOKyMeHTa, SKAM HajaHa Biamitka "Jlitep "K", 3aco6iB xpumnrorpadivysoro
3aXUCTy CIy)k00BoI iHMoOpMarii, TexHIYHOI (eKCIUTyaTaliifHOI) JOKYMEHTALll,
KIIOYOBUX JAHUX HEBIAKIAJHO MHUCBMOBO IHQOPMYyeETbcs AAMiHICTpalis
Jepxcnenss's3Ky.

110. dakTtu BTpaTH HOKYMEHTIB ab0 pPO3rOJIOLIEHHS BIAOMOCTeH, sKi
MICTATH CIyX00By iHQopMmarmito, posciainye Kowmicis 3 mutanes poboTH i3
crmyx0OoBoro iHQopmaiiero. s  poscmigyBaHHS OKpeMHX (akTiB BTpaTH
JOKYMeHTIB a00 PO3roJIONIeHHs BiIOMOCTeH, sIKi MICTATH CITy:x00BY iH(GOpManio
(mami - po3cligyBaHHS), 3a pilIeHHsAM royioBd [ledepchkol paiimepxaaMidicTpanii
MOJK€ YTBOPIOBAaTHCS CIIeliajbHa KOMICisl 32 IIOrO/UKEHHIM i3 KEPIBHHKOM araparty
BUKOHaB4yoro opra"y KuiBcebkoi micbkol pamm (KuiBcbkoi MICBKOI IepixkaBHOT
aaMiHiCcTpaIlii).

IIpo pesympTat pobOTH cremiaybHOI KOMICII MOBIHOMIISETECA IOJIOBA
[Teuepcekoi palinepxaaMiHicTpalil He mis3Hime, Hix yepe3 3 AHI Mmicas 3aKiHUEHHS
poGoTH KoMmicii.
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111. CrnemiampHa KOMiCisI Ma€ IpaBO OTPHMYBAaTH BiJ MNpaliBHHKIB
IKUCBMOBI Ta YCHI IIOSICHEHHS 3 IIUTaHb, LI0 € IIPEIMETOM pO3CIiIyBaHHS,
BUTpeOyBaTH HEOOXiHI ToOKyMeHTH (iX KOmil), OrNisnaTH NpUMILIeHHS i CXOBHUIIA.

112. Ynenu Kowmicii 3 nuranp pobotu i3 ciayx60Boro iHpopMaLicio Ta
criemiabHOI KOMicli HeCyTh IepCOHaJbHY BIANOBIAAJBHICTE 3@ IIOBHOTY,
BceOIYHICTE 1 OO'€KTHBHICTH BHCHOBKIB PO3CIIAYBaHHS, HEPO3TOJIOIIEHHS
iHdopMariii, sKa CTOCYETHCS PO3CIiTyBaHHS.

113. 3a pe3ynbpraraMy poO3CHioyBaHHS, sSKe TPUBA€ He JOBIIE HiX OJIUH
MICSIb, CKIAAAEThCS aKT, IO MiAMUCYeThCs wieHaMu Kowmicii 3 nmuTanb poboTH i3
ciyx0OoBoro iHdopmamiero abo cremianbHOI KOMicli Ta MOJAETBCS TIOJIOBI
[Teyepchkoi  padmepkaaMiHiCTpamii Ha  3aTBepIUKEHHA. 3a  HasBHOCTI
OOrpyHTOBaHMX IIPOIO3UIIH BIAMOBLIHOI KoMmicii, NPUMHATMX Ha 11 3acimaHHi,
CTPOK IIPOBEJEHHs pO3CIIAYBaHHS MoOxe OyTH IPOJOBKEHO 3a Pe30JIFOLIE0
rosioBy [legepcrkol paliaepxagMiHicTpallii He OB SIK Ha OAUH MICALb.

Po3cnigyBaHHs MOYHMHAETHCA 3 JATH MIAMHCAHHS PO3MOPSIYOro JOKyMEHTa
npo #oro mpoBeAEeHHs Ta 3aBEPIIYEThCS MOaTOI0 3aTBEPIKEHHs akTa IIpo
pe3yJIbTaTH NMPOBEASHHS PO3CIiyBaHHS.

114. B oxpemMoMy PpoO3dill akra @po pe3yldbTaTH I[IPOBEIEeHHS
po3CliyBaHHsS 3a3HA4YarOTbCs OOCTaBUHM, IPUYMHHM Ta YMOBH HACTaHHS
BIAMOBIOHOTO BHMAIKy, PIBEHb 3alOAISHOI MKOAM ab0 HEraTHBHOI'O BIUIUBY Ha
NiATBHICTh YCTAHOB, @ TAKO)K HABOIUTHCS NEpeJliK BTpa4eHUX JOKYMEHTIB.

115. BigmiTKa mpo BTpaTy AOKYMEHTIB BHOCHTHCS BiIIiJIOM oprasizanil
ALIOBOACTBA [0 peecTpallifiHMX Ta o00mikoBux dopM 13  3a3HaYeHHSIM
PEECTpaLlifHIX TaHHUX aKTa [IPO Pe3yJIbTaTH IPOBEICHHS PO3CIIiAyBaHHs.

116. JloBinka mnpo MNPUYMHH BiACYTHOCTI BTPaueHUX JOKYMEHTIB,
MianUcaHa KepIBHUKOM anapaty (3aCTyIHHKOM KepiBHHKa amapaty) Ileyepcpkoi
painepxaaMiHICTpalil, KEpIBHUKOM BiAIIOBITHOrO BiTOKPEMIIEHOTO CTPYKTYPHOTO
MiIPO3MiTy, HEPENacThCs N0 apXiBHOTO BTy, AJIs BKIIOYEHHS il 0 CIIpaBH.

OxopoHa ciry:x00Boi iHhopManil I Yyac Mi>KHAPOAHOTO CIIiBPOGITHUITBA

117. PimesHs mpo  MOXMBicTe  mpuiiomy y  Ilewepcbkoi
paiiiepxanMiHicTpanii 1HO3eMHHX Jeneramii, Ipynl Ta OKPEMHX iHO3EMHHX
rpoMagsH Ta ocid 6e3 rpoMaasHCTBa (Haji — iHO3EMIl) NMPUHMMAETHCS TOJIOBOK
Ieuepcekoi palaepxaaMiHicTparii.

118. Opranizanito npuiioMy iHO3eMLIB i NpPOBeNEHHS POOOTH 3 HUMH
3a0e3ne4yyloTh BIAALT 3 NHTaHb BHYTPIIIHBOI TMOJITHKM Ta  3B’SA3KIB 3
rpoMazcekicTio 1 3MI, crapmuil IHCIEKTOp 3 MUTaHb PEKUMHO — CEKPETHOI
poOOTH, OpraHi3alifiHuii B B MeKaxX KOMIIETeHIIT .
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119. Bigain 3 nUTaHe BHYTPIIIHBOI MOMITHKY Ta 3B’43KIB 3 IPOMaICEKICTIO
i 3MI pazoMm 3 IHIUMMH CTPYKTYPHMMH MiIpo3figamMu, mo OepyTb ydacTse Yy
TIpHAOMI 1HO3EMIIIB, 38 Yy4YacTIO CTPYKTYPHOIO MiJpO3ALTY, SIKUM 3/1HCHIOIOTHCS
byHKUI] TeXHIYHOTO 3axHCTy iHGopMmalii, po3pobifAIoTE Nporpamy IpHHOMY
1HO3eMIIiB, AKa Ma€ MICTHTH:

BiIOMOCTI PO iHO3eMIIiB, HAWMEHYBaHHs iX I0Call, a TAKOX IHGQOpMAaIIifo
IIpo MiAIIPUEMCTBO, YCTaHOBY, OpraHi3allilo, KKy BOHH IIPEJCTaBIAIOTh, MEPiof
nepeOyBanHs y [ledepchkilt pafinepxanminicTparii.

METy [PHHAOMY IHO3EMI[B, IepeNlik IMTaHb, $KI IUIAHYIOTBCA IS
obrosopenns. Iudopmaris npo misnbHicTs [ledepchkol paiimepianMiHicTpauil,
sika Moxe OyTH JoBeneHa 10 iHo3eMLIB abo iM nepeaana, 3a3Ha4aeThbCs Y JOJATKY
10 TIPOTPaMH;

cnucok  mocamoBux  oci®  Iledepcekoi — padmepikaamiHicTparii,
BIAMOBINANBHUX 38 NPUAOM iHO3EMIIB | BUKOHAHHS iHIIKX 3aBIaHb, MOB'I3aHUX 3
nepebyBaHHAM iHO3eMLiB y [leuepcrkiit painepxaaminicTpanii (i3 3a3HAYEHHSIM
3MICTY TaKHX 3aBJIaHb);

nepenik  BIMOKpeMJIEHUWX  CTPYKTypHHX  miaposnimiB  [leuepcekol
paiaepxagMiHicTpauii, IHMKUX ycTaHOB (i3 3a3Ha4YeHHSIM IPUMIIIEHB), SKi
BIABIAYBaTUMYTECS 1HO3EMIIMH;

nepesik MIiCIb Ta NOPSIOK 3aCTOCYBaHHS 1HO3EMIIMU KiHO-, HOTO-, ayio-
1 BimeoamnapaTypu, IHITHX TEXHIYHUX 3aC00iB;

MapLIpyTH 1 NOPSJOK IepecyBaHHS 1HO3eMIIB Tepuropiero [leuepcrkoi
pafiepxaaMiHicTpaii;

IHIII HeOOXiaHI 3aX0IH.

[Iporpama mnpuiioMy 1HO3eMIIB 3aTBEPKYEThCS TI0J0BOK0 [ledepcbkoi
palinepxaaMiHicTpauii .

120. V pasi xonu min gac npuiioMy iHO3eMIIB NepenbavaeTses Nepenaya
1HO3EMLIM B YCTaHOBJIEHOMY 3aKOHOIABCTBOM MOPSIKY CIyk60Boi iHdopmarii,
ska Oyma 3i0bpaHa mig 9ac MPOBAIKEHHS  OIEpPATHBHO-PO3IIYKOBOI,
KOHTPPO3BLIyBalIbHOI OisNIBHOCTI, AISIIBHOCTI Y cdepi 000pOHU JepiKaBH, rojioBa
[euepcekoi paiaepxaamMinicTpawii abo 3a HOro JOPY4YEHHSIM IMEPIIHH 3aCTyITHUK
(3aCTyNHMK) TOJOBH CBO€YacHO iHGQOpMye y mHChMOBIi dhopmi opran CBY mpo
CKIaJ 1HO3eMHOI Aernerauil (rpymu) i3 3a3HAueHHSM MpI3BUII, iMeH i mocan il
4JIeHiB, Tiepios nepeOyBaHHS Ta METY BiABiHaHHs ycTaHOBH. Pa3oM i3 3a3Ha4eHOK0
iHbOpMaLi€r0 HAJICUITAETHCS KOs POrpaMy MpUHOMY 1HO3EMIIIB.
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121. 3 meroro 3amobiraHHs BHUTOKY ciy:x00Boi iHdopMauii BigomocTi,
INOKYMEHTH Ta IHII MarepianbHi Hocii iH(opmanii, skuM HagaHo rpud «nd
cy00BOT0 KOPUCTYBaHH» Ta 3 SKUMU IJIaHYEThCS O3HAHOMMTH 1HO3EMLIB abo
aki OynyTh M HapnaHi, owiHiorThCA KoMmiciero 3 nurans poGoTH i3 ciyk00BOIO
iHGopMaIli€ro 10 3aTBepI)KeHHS ITPOrpaMHy NMPUHOMY 1HO3EMLIB.

Pimrenns takoi Komicii 0hOpMITIOETECS aKTOM PO Pe3yJIbTaTH MPOBEASHHS
eKCIIEPTHOI ~ OLIHKM, IO  3aTBEPIXKYETHCS ronoBoro  [leyepcekoi
paiaep:xaaMIHicTpauii.

122. AKT mpo pe3yibTaTH IPOBEIEHHsS EeKCIEPTHOI OLIHKH ITOBHHEH
MICTHUTH:

laHi 00 MiACTaB NIPOBEACHHS €KCIIEPTHOI OLIIHKHY;

Ha3By, peecTpaliifHi naHi, rpud 0OMEeXeHHS IOCTYmy 0 AOKYMEHTa,
HOMeEp HOCis iHpOopMalil, SKa € IPeIMETOM EKCIIEPTHOI OLIIHKH;

Ha3By Ta BHJI HOCiZ iHQopmarii, #oro peecrpauiiHi maHi, CTOPIHKH,
NyHKTH, ab3aud Ta iHmi JaHi monxo idopmarii, ska MICTHTBH BiIOMOCTI, IO
CTaHOBJIATH CITYKOOBY 1H(pOPMaLiO;

chepy XHUTTEMISIIBHOCTI JAepiKaBH, SKiH Mo)ke OyTH 3aBJaHO IIKOIH
BHAC/IJOK ONPWIIOAHEHHS Takoi 1HQopmauii, Ta OOIPYHTYBaHHS TaKOIo
BHCHOBKY;

myHKTH [leperiky BixoMocTei, SKUM BiIIOBIIAIOTh HAasBHI B MaTepialbHUX
Hocisx iHGopMauii BIIOMOCTI.

123. Hocii indpopmauii 3 rpudom "Ins ciyx60BOro KopHCTyBaHHS"
MOXYTh OYTH HalaHi 1Ji1 O3HaHOMJIEHHsA iHO3eMISAM IIiC/Is BHJIYYEHHS 3 HUX
BIJOMOCTEH, 1110 CTAHOBJIATE CIyk60BY iH(OpMarito.

124.Y pasi xosu Komiciero 3 mutanb po6otH i3 ciryxx60Boro iHbopMartieto
B HOCisSIX iH(opMallii He BUSIBIIEHO 3a3Ha4eHO1 iHpOpMaIlil, HagaHud TAKAM HOCISIM
rpu¢ "Jng ciyx00BOro KOpHUCTYBaHHA" WiNIArae nepersisfgy BiANOBIAHO 0
MyHKTY 85 1iel [HeTpyKItii.

125. Tlepenaya inozemusaM ciyx60Boi iHdopmanii 3aiHMCHIOETBCS 3
IIHCBMOBOTO 103B0JIy rojioBH Iledepchkoi pafinepixaaminictparii

126. B amapari [ledepcrkoi paiinepxanminictpanii o61aHyr0TECS OKpeMe
NPUMILIEHHS AJIst pOOOTH 3 iHO3EMIAMH.

[ligroroska iHmmMX npumimens [leyepcekoi paiinepskaaminicrpauii ans
MPUAOMY 1HO3eMIB Iependavae NPUIMHEHHS B HUX pOOIT, MOB'S3aHHX 3
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006pobkoro ciryx0oBoi iHdopMauii, BUIydYeHHS IOOKYMeHTIB 3 rpudom « s
CITy’)KO0OBOTO KOPHUCTYBaHHS», MPUXOBYBaHHS abo MacKyBaHHs BUpPOOIB (CTeHIIB),
HA0YHOI JOKyMEHTallil, [0 MICTATh CIIy>k00BY 1HpOpMaIlito.

[TpuMimeHHs, B SKUX IPOBOOUTHCS poOOTa 3 IHO3EMISIMH, J0 MOYATKY iX
BiZIBiIyBaHHSA IHO3EMIIMH Ta IICIS HOro 3aBeplIeHHS IepPeBipsSIOTHCS
NPaliBHUKAMU CTPYKTYPHOTO IMIAPO3AUTY TeXHIYHOTO 3axucty iHbopmamnii. [Ipo
pe3y/IbTaTH TaKol MePeBipKU CKIaJa€ThCs AOBIAKa Y JOBLIbHINA GopMi, a 3a3HayeHi
B Hifl BIZOMOCTI BHOCSTBCS IO BiANOBIAHOT rpadu xypHamy oOuiKy 3ycTpiuei 3a
dopmoro 3rigHo 3 momaTtkoM 13 mo miel [HCTpykmii, mo BexeTscs BIAALIOM 3
IUTaHb BHYTPIIIHbOI IOJITHKHA Ta 3B’SA3KIB 3 rpoMajickkicTio 1 3MI

127. TloBuoBaxenns  oci®  Ilewepcbkoi  paiizep;kaaMiHicTpaulii,
BIANOBIAANBHUX 3a MpPHHOM [HO3eMILIB 1 TpPOBeJeHHS pPOOOTH 3 HUMH,
BM3HAYaIOTBCsSl IIPOrpaMol0 pobOTH 3 IHO3EMIIMH, & TaKOX ITHCHMOBHMH
posmopsamxeHHsMu  ronosu [leuepcekoi paipepxkanminictpauii. I[TpauiBHUKH
[leuepcekoi paiinepxanMinicTpauii, siki OepyTs y4acTe y IpuifoMi iHO3eMIB i
NpoBeeHH] poOOTH 3 HUMHU, IOBUHHI TISTH JIHIIE ¥ MEXKaX HaJIaHHUX TOBHOBAXKEHb
Ta 3a0e3nedyBaTH 0XOpOHY CIy>k60Bo1 iHGOpMAITii.

128. 3abopoHseTeCs M Yac MpUiioMy 1 MpoBeneHHs poOOTH 3 iHO3EMIISIMK
3aIMIIATH 1X y cayx0oBux mpumimeHHsax [ledepcrkol paigepxaaminicTparii 6e3
CYIIpOBOZY.

Y  BUHATKOBHX BHIAJKaX 3a  pIOIeHHAM roioBd  [ledepchkoi
paligepxaqMiHICTpalil CynpoBiX 1HO3eMLIB MOXKe He 3IiHCHIOBATUCS 32 YMOBH
BUKOPUCTaHHS Ha MapuipyTax IX CJiAyBaHHS TEXHIYHHX 3aco0IB OXOpOHH Ta
CIIOCTEPEeKEHHS.

129. Bigain 3 muTaHb BHYTPINIHBOI MTOJITHKY Ta 3B’S3KiB 3 TPOMAICHKICTIO
i 3MI 3a pesyapTaTaMy NMPUHOMY 1HO3EMIIB CKJIala€ y JOBLIBHIN (opMi 3BIT Mpo
BHKOHAHHS IIporpamMu poOOTH 3 1HO3EMISMH, B IKOMY 3a3HAYaOTHCH:

BIZIOMOCTI PO 1HO3eMILiB, 3MICT NPOBEIEHUX 3 HUMHU Oecis;

indopmallis, sKka BHKOPHCTOByBajmacs d4u Oyna IepelaHa iHO3eMLAM,
nepesik BIANOBIIHMX MaTepianbHUX HOCIIB iHGopMmamii (JOKYyMEHTIB, HayKOBO-
TEXHIYHOI JOKYMEHTallil, 3pa3kiB BUPOOiB TOIMIO);

indopmaris, oTpuMaHa Bl 1HO3EMILIB;

MPOMO3ULIT Ta peKOMeHalil 3a pe3y/IbTaTaMH BI3UTY 1HO3EMILIB.

130. 3BiT mpo BHKOHAHHA IHporpaMH pobOTH 3  IHO3EMLAMHU
3aTBEP/XKYEThCS roJIoBOIO IledeperKoi paiigepxaaminicTpaltii.
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131. Ilporpama npoBeaeHHs poOOTH 3 IHO3EMIISIMH, aKT IIPO Pe3yJIbTaTH
IIPOBEJeHHs eKCIEePTHOI OIIHKH Ta 3BIT IIpO BHKOHAHHA IIporpaMu pobOoTH 3
iHO3eMIIsIMH 30epiraroThCsA Y BIAALIL 3 MHTaHb BHYTPIIMIHLOI IMOJMITHKH Ta 3B’S3KiB
3 rpoMancekicTio 1 3MI B oxpewmiit cripasi, o nepenbadaeTbes HOMEHKIATYPOIO
CIIpaB.

132. TomoBa Ilewepcbkoi paiinepxkaaMiHicTpauii  3000B's3aHmiA
3MIACHIOBaTH KOHTPOJb 3a MisUIBHICTIO 0Ci0, Ha SKWX IOKIAaNacThCs BHKOHAHHS
(GyHKIIH 3 opraHizanii npuifoMy i IpoBeneHHsS poOOTH 3 1HO3EMIIMH, a TaK0X 3a
BHKOHAHHSIM BIIMOBIIHUX MIPOTPaM.

133. V pa3i BUHUKHEHHS HeOOXITHOCTI B OJHOYAacHOMY 3abe3rneueHHi
0XOpOHHU CITy>x00B0i IHpOpMalii Ta peKUMY CEKPEeTHOCTI MiJ Yyac MIXHapOJHOTO
criBpoOITHHNTBA 3aXUCT CIyk00BOI Ta ceKpeTHOI iHbopMauii MpOBagUTHCS
BiamoBigHO Ko BUMOT [Topsnky opranizanii Ta 3abe3nedeHHs pexXHMy CeKPeTHOCTI
B Iep)KaBHUX OpraHax, opraHax MiCLeBOro caMOBpSAyBaHHs, Ha MIATIPUEMCTBAX, B
yCTaHOBax 1 OpraHisaimisx, 3aTBepakeHoro mnocraHoBoro Kabinery MiHicTpis
Vxpainu Bix 18 rpynuas 2013 poxy Ne 939.

134, Bumorx 1o oxopoHH ciayx0OoBoi iHGopmanii mig Yac npuiomy
iHO3eMI[IB HE [OMMUPIOIOTECS Ha 1HO3EMHMX paJHHUKIB, SKI BHUKOHYIOTD -
KOHCY/IPTaTUBHO-IOpaayy (YHKII0 B OpraHi JAepXXaBHOI BIaaM Ha IIiCTaBi
BIATIOBITHUX MIXHApOJHUX JOTOBOPIB, Y TOMY YHCII IIPO B3aEMHY oxopox{y
(3axuct) TaeMHOI iHGOpMarii Ta MaTepiais.

135. IluranHg momo oxopoHM ciryx06oBoi iHopmauii minx yac poGoTu
iHO3EMHHUX PaJHHMKIB, BU3HAUCHHs 1X IIOBHOBaXXeHb Ta 000B'A3KIB, Hepeliky ocib,
SIKi MarOTh [TPaBO 3 HUMH IIPALIOBATH, IOPSAKY POOOTH 3 iHO3EMHHMMH paIHUKAMU
PeryJIIol0ThCS aKTaMH OpraHiB Iep)KaBHOI BIaIH.

KepiBHuk amapary O. Horeup
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Honarok 1
1o lacrpyxuii

KYPHAJT
001Ky KOHBepTiB (aKOBaHb) 3 rpUpOM
“Jlns cny»60BOro KOpUCTyBaHHA”

[Tiagnuc npauiBHUKa,
BiAMOBIZAJILHOIO 3a

" . .. Homepwu noxymeHTie, BHKOHAHHS
[MopsaxoBuii Jata HanxoDKeHH HaitmeHyBaHHS YCTaHOBH, 3 SIKOI . ; . . .
i3 L0 3a3HaYeH] Ha BIMOBIAHOrO BHIY pobiT, IO IpumiTka
HOMeEp KOHBepTA ([MaKOBaHHA) HaJIHIIOB KOHBEPT (MaKOBaHH) : : ;
KOHBepTi (IaKOBaHHi) MiATBEPKYE OTPUMAaHHA

KoHBepTa (TaKOBAHHA),
JaTa OTPHMaHHs

1 2 3 4 5 6




35

JlonaTok 2
1o IHeTpykiii

HaiiMeHyBaHHS yCTaHOBH

AKT
PO BiACYTHICTE BKJIaleHb ab0 MOpyIEeHb iTiCHOCTI,
NOIIKOIKEHHS KOHBEPTA ([1aKOBAHHA)
BiO 20 p.Ne

Lle# akT ckageHUN

(HaliMeHyBaHHS M0CAAM KepiBHUKA cyx0H A10BOACTRA YCTAHOBH)

(npizBHIIe Ta iHiLiamH)
Y IPUCYTHOCTI:

(mocanw, npiseHIa, iHilianK nocagoBHx ocib)

IIpO Te, IO i 9ac PO3KPHUTTS KOHBEPTA (MaKOBaHHS), HAMICIAHOTO

(HaliMeHyYBaHHA YCTaHOBH, LIO HaJiciana IOKYMEeHTH)

HE BHABJICHO TaKHX BKJIAICHBb

(Ha3BH i peecTpalliliHi iHIEKCH TOKYMEHTIB, AKI HE BHSBIIEHO)

BUSBIIEHO [TOPYLIEHHS LUTICHOCTI Ta MOLIKOIKEHHS KOHBEPTa ([1aKOBaHHS)

(Ha3Bu i peecTpallifHi iHIEKCH JOKYMEHTIB, IO MICTATbCS Y KOHBEPTaX (NaKOBaHHAX)

3 NIOPYLIEHHAM LTICHOCTI Ta MOIIKOIKEHHAMHM)

(mignuc) (iniuianu Ta npissuuie)
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KYPHAIJI

“Jlng cmyx60BOro KOpUCTyBaHHs"

peecTpanii Ta nepeiadi BXIIHHX JIOKYMEHTIB 3 rpHQoM

Honarok 3

1o Iuerpykuii

: - BigmiTka ..
Hasea Buay KIHBKIC'T g rnpo BinwiTka
apKyLUuiB s | B o
ara g PO B3ATTS P Peectpaiii | Bigmitka
A Hara ta JIOKYMEHTa, Pezomowuia | po3aMHOXKeEH P Jara i nignuc el A
HaJIXOUKEHHS . = P Ha HUH IHIEKC po
peecTpalii iioro Kinekicts T2 abo HA
Ta peecTpa- o AeTop ; : foo ok KOHTpOJlb CIIpaBH, 10 | 3HUIIECHH
i HHIT 1HIEKC 3aroyIOBOK HOMEpPHU  [BLAMNOBLIAIBH (KUIBKICTH =
LWIHHUI 1HIEKC . JOKyMeHTa . . P : JOKY AKOI A
: BHXLIHOTO abo [IPUMIPHHKIB Ui NPUMIPHH- :
BXIJJHOIO o JOKYy- | Aoaar- : MEHTAa Ta MUHUHTO | JJOKYMEH
JIOKYMEHTa KOPOTKHH BHKOHABELb | KIB, KOMY o O 113 .
JOKYMEHTa . MeHTa Ka CTPOK HOro rpu OBEP- | NOKYMEHT Ta
3MICT BpY4E€HO R
4 BHKOHaHHS
(HanicnaHo)
1 2 3 4 5 6 i 8 9 10 11 11 13
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KYPHAII
peecTpallii BUXiJTHHX T4 BHYTPIIIHIX JOKYMEHTIB 3 rpupoM
“Jlst cmyx60BOro KOpuCTyBaHHs ¥

Hoparox 4

1o [acrpykmii

[TinrorosiieHo Binnpasieno
HaiimeHyBaHH : Peectpati Home g
JHara :y [lincrapa o 1‘111-[1;1[)1‘»‘1 = - P BiamiTka
HATXOJDKE Bux . Horo Bi/IHECEHHS o KUIBKICTb | HaHMEHyBaHH: HOKO 560 ﬂ:’T); npo
HHA Ta IIOKyMEHTa Ta gz 0}3;” iHpopmarii i o Apy= YCTaHOBH - HOMED | crmiamu oo | TRINCHE | pp it
peecTpauiii | KOPOTKHIi . ial::mme i L | Ao kareropii 3 | PAMIPHA- s y OnepacyRada npHMi ,uopxxof ,u:){; e bl p
HHiA iHJIeKe 3MicT piﬂi I 0OMEKEHHM KIB, 1X KOKHOMY MOKYMEHTA, PHIKA | mimumro : n}i/,unuc JNOKYMEHT
JOKyMeHTa u JOCTYTIOM HOMEpPH | MPUMIPHH | CTPYKTYpPHOIo a
BHUKOHaBLIA Ky nigpos iy JIOKYMEHT | BHKOHABLIA
1 2 3 -+ 5 6 & 9 11 12 13

*VY pasi motpebu *ypHaT MOXe JONOBHIOBATHCA 10aTKOBUMH rpadamu.




Homarok 5
10 [HeTpykiil

KYPHAIJI
00JIIKy Ta po3MOALNY BHIAHE 3 rpudoM

“Ilnst cmy»k60BOro KOpUCTYBaHHS ¥
Hapiituuio Posnoain Jonatkose BUrOTOBJICHHA [IPUMIpHUKIB | [ToBepHeHHs | 3HHLUEHHS
s : peecTpauiitHuii peecTpauiiHuii
[Mopan- 3IBIAKU petic"rpaum UL IHAEeKC - S IHIEKC
KoBMii Haszga amifu | FHHE HIeKe KICThb KYH SGIGES KUTBKICTb | KUIBKICTB KyIH e T
HOMED BHAHHS noa§60 e BXIZIHOrO | IPMMIipHU- | Haic/iaHO R ——_ MPUMIpHH | MPHUMIPHH- | HaAICHAHO ARG (66 JaTa, HOMEpH | aTa, HoMep
CYMpoBif- KiB abo KoMy il KiB Ta 1X KiBTaix | abo komy i NPUMIPHHKIB aKTa
HaApPYKOB N BIAMITKA MO BIAMITKA [P0
HOI'O JIHCTA Ta iX BUJIAHO HOMEpH HOMEpH BH/IAHO .
a"o . OTPHMAaHH) OTPUMAaHHS) i
i nara HOMeEpH p— —
1 2 3 4 5 6 7 8 9 10 11 12 13

*V pasi notpebu ®ypHa1 MOXe NOMOBHIOBATHCA J01aTKOBHUMYU rpadamH.
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Honarok 6
o [Herpykuil

JKYPHAI
o0JTiKy eNeKTPOHHHX HOCIiB iHdopMail,
Ha AKi TaHyeThes 3aMHcyBaTH ciy:x0oBy indopmaniro*®

Binmitka npo Bumady BiaMiTKa Mpo moBepHEeHHs BinmiTka npo

BLATIPABIIEHHS Biamitka npo

Mopan- | O6niko- Jara Bun HaiimetyBa- nata npisBuiLe, nara i €JIEKTPOHHOI0 3HHILEHHA —
. OTpHMaH e X : MMITKa
comuit | muip | U | CEEPOLN. b npissue, | 0PI iniuian e o gm’i;:‘; eﬂe'.‘T‘EOHHom b
A ; . ¢
HOMep HOMep i » CEP CTPYKTYp- iHiIiaTH { nigone | TPAWiBHMKA | mpauiBHHKa Pe=eTRAl, HOoctH L Aatd T
06k HOMep P o, . cyK6u Cityx6u iHeKc peectpauiinuii
. . BMKOHAB | . . : :
MiApo3aLTY nitoBojgcTBa | mutoBoactea | CYTMPOBLIHOIO IH/IEKC aKTa)
A JucTa)

i 2 3 4 5 6 7 8 9 10 11 12

*V pasi notpebu *]KypHa MOXe AOMOBHIOBATHCA N0JAaTKOBHMH rpadaMu.
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Honatok 7
1o [HeTpykuit

JO3BOJIAKO

(HaliMeHyBaHHs N0CanM KEPIBHMKA YCTAHOBH

(CTpYKTYpHOTO MiAPO3AITY YCTAaHOBH)

(mimrmc) (iniuiany Ta npiseume)

20 p.

3AMOBIJIEHHA
Ha PO3MHOXKEHHS TOKYMEHTa
3 rpudomM “Jlns cryx00BOro KOpHCTyBaHHA™

(BHI ZOKYMEHTa)

(nara peecTpatii) (peectpauiiinuii innexc) (HoMep npuMipHHKa)

(3aronoBok abo KOpOTKHH 3MicT)

KinbKicTb CTOPIHOK Y NPHUMIPHHUKY

KinekicTb MpUMipHHKIB, fKi HEOOXiIHO BUTOTOBHUTH,

Ocobn1Bi YMOBH pO3MHOMXEHH

Bukonagseup

(inimiany Ta nmpizBuLe)

(HaliMeHyBaHHs Nocaay KepiBHHUKA
CTPYKTYPHOTO Mip0o3ainy, IO 34iliCHI0E
3aMOBJIEHHS )

(mizrmic) (iniuiany Ta npiserue)

(HaiiMeHyBaHHA NOCaH KEPiBHHKA CITyKOH
JinoroxacTBa)

20 p.

[TpuiHATO A0 BUKOHAHHA

(HaliMeHyBaHHs TIOCAIH NpaLliBHHKA, IO
BHKOHY€E poOOTH 3 PO3MHOXKEHHSA JOKYMEHTa)

20 p.
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Jomarok 8
no Iacrpyxuii

JXYPHAJL
00JTIKY pO3MHOXEHHX JTOKYMEHTIB
3 rpudoM “Ilna cmyx60BOro KOpUCTYBaHHS

[TpizBuie Ta [pizeuie Ta
IHiLaTH iHinjanu
Bun noxkymeHTa, Jlarta ra . ; R S
- e e .. .. [ocajoBoi Jlara pugayi npamiBHUKa, Binmitka npo
[Mopsiako- Hata foro 3aronoBok | peecrpauiiinuit | Kinbkicts KinekicTth N
% - : . . . ocobu, AKa PO3MHOKEHHX KU OTPUMYE 3HHUIHEHHA
BUil HOMED PO3MHOXKEHHS 260 KOpOTKHH iHJIeKC apKyuis MPUMipHHKIB . . . i
- iana J03Bi [PUMipPHUKIB PO3MHOMKEHI JIOKYMEHTA
3MICT JIOKYMEHTA :
Ha [PHMipHHKH,
PO3MHOXKEHHSL Horo mignuc
1 2 3 4 5 6 7 8 9 10




42

Honatok 9
10 [HeTpykuit

JO3BOJIIIO
BHIAYy CIIpaB

(HaliMeHyBaHHA NTOCadH KepIBHHKA CTPYKTYPHOTO
miapo3ainy,

sikuit 36epirae cripasu 3 rpudom “Ilng cyxboBoro
KOPHUCTYBaHHA")

(minmuc) (ininiamu Ta NpizBUILE)
- 20 p
3AMOBIJIEHHA

Ha BHIa4y crpas 3 rpudom
“Jlns cyx00BOro KOpUCTYBaHHS

(meTa Bupaui cripas 3 rpudom “IIns cayO0oBOro KOPHCTYBaHHA')

[Mpizeuue
Tlopsn- x . .
» 3aronosok Merta a6o nmigcrasa Ta 1HILIATH [paLliBHHUKA,
KOBHUH Homep cripaBu
HoMe ClipaBH poGOTH 3 IOKYMEHTaMH SKOMY BHIAETHCS
P crnpasa
1 2 3 4 5
(HalfMeHyBaHHA ocaad KepiBHHKA CTPYKTYPHOTO (mimrmuc) (iniuianu Ta Npi3BMLLE)

NiApo3aiTy, AKMH 310iCHIOE 3aMOBIEHHSA CNIPaB)

20 p.
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KYPHAJI

obuiky BHaadi cpae 3 rpugom
“Ins cmy>k00BOr0 KOpUCTYBaHHA *

Honatok 10
1o IHerpykuit

Howmep cnipasu,

ITignuc i aata

[Topanko . . [Migposnin i
. |HasBa cnipaBu| HOMepH NpHMipHHKIB : .
BHH 6 . . MPI3BHILE anMITKa
S 260 BUNaHHS | BUNAHD TAKITBKICTL | |\ o | OTPHMAHHS | TOBepHeHHS
CTOPIHOK
1 2 3 - 5 6 7

*V pasi noTpeGH XypHal MOKe JONOBHIOBATHCA N0JaTKOBMMH rpadamu.
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Jonatox 11
1o [HeTpyxuit

JO3BOJIAIO
BHJIaYy CIIpaB

(naiiMeHyBaHHA MOCaNH KepiBHUKA apXiBHOTO Biadiny

(miamwc) (iniuianu Ta npisBuiLe)
20 p.
3AMOBJIEHHA
Ha BHJIa4y CIIpaB 3 apXiBHOTO
Bimmimy
Big__ 20 p.Ne

[Tpomry BHIaTH
(npissuue, ininiany i HaliMEHyBaHHs N0CANH NpalliBHUKa, BiAMOBIAATLHOrO 32 pobOoTY I3 CripaBamu)

U1

(meTa pobOTH 3 TOKYMEHTaMH, OPIEHTOBHHMN CTPOK BHKOHAHHS POOOTH)
Taki CIIpaBH:

[Tinnuc
[paliBHUKA

®onp

Howmep
OIHCY

Howmep
CIIpaBH

34roJIoBOK
CIIpaBH

KinbkicTs
apKylliB

[Tignuc

3aMOBHHKA, IKHH

apXiBHOTO
BIAILTY

OTPHMaB CIIPaBY AKOMY
MIOBEpHYTa

crpasa

1 2 3 4 5 6 7

(HaliMeHyBaHHS [0CAIA KepiBHUKA (mionuc) (iminiasn Ta Mpi3BHILE)
CTPYKTYPHOIO MiIPO3ALTY, MO 3AIACHIOE

3aMOBJICHHS)

20 p.
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Honatok 12
Jo [HeTpykuii

3ATBEPIKVYIO

HafiMeHyBaHHS 1ocagy KepiBHHKA YCTaHOBU

(mionuc) (inimianu Ta npizBHINe)

20 p.

AKT
PO Pe3yJIbTATH [ePEBIPKH HAABHOCTI Ta (I3HYHOIO CTaHY JOKYMEHTIB,
CIipaB, BHJIaHb, JIEKTPOHHHUX HOCIIB iHQopMaii 3 rpudom “Jlas cnyx00BOro KOpHCTyBaHHA ™ Ta
oprasizauii poboTH 3 HEUMU
BiO 20 p. Ne

Ha migcrasi

(Ha3Ba PO3NOPATIOTO JOKYMEHTa)

B 20_ P Ne

KOMICI€I0 Y CKITami:

(HaliMeHyBaHHS MOCAIH, IHILIAMH i NPi3BHLIE TONOBH KOMICIT Ta 1i ieHiB)

& 20 p. mo 20__ p. mpoBezeHO MEpPEBIpKY HAABHOCTI Ta (izwuHOr

CTaHy NOKYMEHTIB, CIpaB, BHOaHb, €NEKTPOHHHX HOCIiB iHpopMmauii 3 rpudom “Ius cayxGosor
KOPHCTYBAHHSI Ta Oprasizauii pobOTH 3 HEMH.

Y pe3ynbTaTi IpOBEIEHHS IIEPEBiPKH BCTAHOBIIEHO:

1. VYceoro 3a  onucamu  (HOMGHKJIATypaMH  CIpas,  JKypHaliamu peecTpanii

(KUTBKiCTE IOKYMEHTIB, CTIpaB, BUAaHb, €1EKTPORHUX HOCITB iHopmauii)
3 HUX:
HagBHI

(peecTpauifini ingekcH TOKyMeHTIB, HOMEpH crpas, BUIaHb)
BIACYTHI

2. BusBreni JOKYMeHTH, CTIpaBH, BHIAHHS, €IeKTPOHHI Hocil iHpopmallii, He BHeceHi 10 omuci
(HOMEHKIIATyp CIpaB, XKypHaJIB peecTpallii),

. 3 X‘?palcrepncmxa @13141_{}101‘0 CTaHy NOKYMEHTIB, CIIPaB, BHaHb, €JIEKTPOHHUX HOCIiB
iH(opMawii Ta CTaHy opramisauii po6oTH 3 HHMH

TonoBa xomicit

' .. (migrmc) iniiany ta npi
UneHn KoMicii: (nimanm Ta npisayme)

(nmizmac) (iniuianu Ta npissuue)
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KYPHAII

Jonarox 13
1o IHcTpykii

00Ky 3yCTpideii 3 IHO3eMHUMH JielieratisiMi, FPynaMi Ta OKPEMHMH iHO3EMIIAMH

(HaliMeHyBaHHA YCTAHOBH)

Ipi3BuLIE, iM’1, Mera 3ycTpiui, Pesynprati 3ycrpidi PexBistu
o 6aTeKOBI IHILlanM Ta CTpyKTypHI ; e 3a3HAYAIOTHCA BIZIOMOCTI PO .
; 3 SR P [IpizBHINE Ta iHiLIATIH ( o P MmarepiajibHUX
: (3a HasBHOCTI) MpI3BULIE M1 APO3JILUTH ; . BUKOHAHHA MPOrpaMu pobotu
HOpﬁUlKOB l_[ep[()ﬂ i . IpalIBHHKIB » . 4 HOCIIB
iHOZEMLIA, nocajoBux ocib, | ycraHoeu, 3 poboToro . 3 IHO3EMLIAMH, Y pasi nepenadvi| .
uil Homep | nepebyBaHHs = . i N YCTaHOBH, sKi Opainu i indopmauii, o
HaliMeHyBaHHA BIAMOBIIANIBHMX 34 | AKHUX O3HAHOMHIHMCA N————" ciyx0OoBoi indopmauii - nepeai
JieprKaBH, yCTaHOBH, oprasizatito 1HO3EMLLE PEKBI3UTH BiIIIOBIIHOrO iHOSBMLUIM
oprasizauil 3ycTpiyi JIO3BOJTY)
1 2 3 4 5 6 7 8




